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General Agreement/Memorandum of Agreement/Understanding
Between the
UNITED STATES DEPARTMENT OF THE INTERIOR
NATIONAL PARK SERVICE
Salinas Pueblo Missions National Monument
AND
Torrance County, New Mexico | Summer Enrichment Internship Program

Project Title: Torrance County Summer Enrichment Internship Program | Salinas Pueblo Missions
National Monument Future Leaders of Tomorrow Internship Program

Project Location: Salinas Pueblo Missions National Monument, Mountainair, NM

Completion Date: July 26, 2024

This Agreement is entered into by the U.S. Department of the Interior, National Park Service (NPS),
Salinas Pueblo Missions National Monument and Torrance County, New Mexico | Summer Enrichment
Internship Program (Partner). Throughout this agreement, the NPS and Torrance County, NM | Summer
Enrichment Internship Program may be jointly referred to as the “Parties.”

ARTICLE I - BACKGROUND AND OBJECTIVES

The Torrance County Summer Enrichment Program provides paid internships for local youth, ages 14 to
18, allowing the acquisition of valuable work experience outside the classroom, inside the workforce.
Students will be paired with local government agencies, non-profits, and local business connections to
provide meaningful, paid work experiences and adult mentorship, opening doors to explore future careers,

training and higher education.

This program is fully funded through awarded grant funding. In collaboration with New Mexico
Education Department, College and Career Readiness Bureau, Torrance County Grants Department will
be providing an Eight Week Structured Program this summer to youth that can meet the Program

Eligibility Requirements.

This program will be monitored under supervision of the Torrance County Summer Enrichment
Internship Program Coordinator.

Salinas Pueblo Missions National Monument and Torrance County Summer Enrichment Internship

Program look to partner together to:
1. Engage local youth in developing a life-long awareness of, and commitment to, our national
parks.
Provide opportunities to local youth that will allow them to gain job skills and experience while
teaching preservation values.
Educate local youth about the NPS mission through formal and informal methods.
Train and prepare local youth so that they may qualify for jobs and careers in the NPS.
Provide the NPS will valuable assistance and additional labor to address essential park projects.
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ARTICLE I - LEGAL AUTHORITY

The NPS Organic Act, 54 U.S.C. §§ 100101, et seq., authorizes the NPS to promote and regulate the use
of the National Park System by such means and measures as to conform to the fundamental purpose of the
System units, which purpose is to conserve the scenery and the natural and historic objects and wildlife
therein and to provide for the enjoyment of the same in such manner and by such means as will leave

them unimpaired for the enjoyment of future generations.
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ARTICLE III - STATEMENT OF WORK

A. The Torrance County Summer Enrichment Internship Program will:

a.

Manage all aspects of their hiring process, including application, interviews, County
paperwork, and student placement.

Provide funding for pay and manage all aspects of payroll for student interns.

Support NPS and supervisors in the form of an intern coordinator who will communicate
regularly with supervisor and student, conduct site visits, mediate challenges and other
duties as necessary.

Conduct weekly training for students to ensure student understanding and success at
placement.

Provide evaluation forms for feedback on student performance and program evaluation.
Receive parent or guardian approval for intern(s) under 18 years of age and provide copy

of each approval form to the NPS. Copy of approvals can be included as attachments in
Article XI of this agreement.

B. The NPS will:

a.

[
o5

Identify a site employee in each program area that the intern will work with to obtain
experience. Site employee(s) will guide the interns’ activities while on-site.

Provide supplies and clear instructions to complete the tasks in a safe manner.

Inform intern(s) of Park policies, conduct expectations, and agency guidelines and rules,
and lay other expectations for safety and compliance.

Escort intern(s) in federal buildings and transport intern(s) to sites to conduct assigned
work, research, and trainings, when appropriate.

Provide professional development opportunities in the form of online trainings, field
trips, hands on fieldwork and research, presentations, and meetings.

Offer meaningful assignments, activities, and trainings to address goals outlined in the
Torrance County Summer Enrichment Internship Program — acquisition of valuable work
experience outside the classroom, inside the workforce.

Offer input on program and intern evaluations to Torrance County Summer Enrichment
Internship Program

C. Torrance County Summer Enrichment Internship Program and NPS, jointly, will:

a.

Onboard intern(s) to share expectations and roles of each party.

Offer feedback and input on work assignments and progress.

Develop and conduct trainings, before and during internship to prepare intern(s) for
suceess.

Identify appropriate profession and safety clothing/footwear standards, appropriate for
working in the field and in an office setting. Interns will not be wearing any official NPS

uniforms.

Develop a work plan and weekly schedule that diversifies the activities and experiences.
Schedules should consider NPS needs and intern(s) internship schedule.

Communicate with intern coordinator from Torrance County regularly.
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To the extent authorized by applicable federal law, including the Federal Tort Claims Act, codified as
amended primarily at 28 U.S.C. §§ 2671-80 (2014), the NPS will be liable for the negligent or other
wrongful acts of omissions of its respective officers or employees while acting with the scope of their

office or employment.

1.

Insurance And Liability. To the extent authorized by law, the Partner shall be fully responsible
for the acts and omissions of its representatives and employees connected with the performance
of this Agreement. The Partner shall:

a. Accept responsibility for any property damage, injury, or death caused by the acts or
omissions of its employees or representatives, acting within the scope of their employment
arising under this Agreement, to the extent permitted by law.

b. Comply with State Labor Codes and Laws, which governs workers' compensation protection
of the Partner’s officers, employees, or representatives.

c. Cooperate with the NPS in the investigation and defense of any claims that may be filed with
the NPS arising out of the activities of the Partner, its agents, and employees.

ARTICLE X — REPORTS AND OTHER DELIVERABLES

Upon request and to the extent permitted by applicable law, the parties shall share with each other final
reports involving both parties.

ARTICLE IX - PROPERTY UTILIZATION

All tools, equipment, and facilities furnished by NPS will be on a loan basis. Tools, equipment and
facilities will be returned in the same condition received except for normal wear and tear in project use.

ARTICLE IIX - GENERAL AND SPECIAL PROVISIONS

A. General Provisions

1.

Non-Discrimination. All activities pursuant to this Agreement shall be in compliance with the
requirements of Executive Order 11246, as amended; Title VI of the Civil Rights Act of 1964, as
amended, (78 Stat. 252; 42 U.S.C. §§2000d et seq.); Title V, Section 504 of the Rehabilitation
Act of 1973, as amended, (87 Stat. 394; 29 U.S.C. §794); the Age Discrimination Act of 1975 (89
Stat. 728; 42 U.S.C. §§6101 et seq.); and with all other federal laws and regulations prohibiting
discrimination on grounds of race, color, sexual orientation, national origin, disabilities, religion,
age, Or sex.

Lobbying Prohibition. 18 U.S.C. §1913, Lobbying with Appropriated Moneys, as amended by
Public Law 107-273, Nov. 2, 2002 - No part of the money appropriated by any enactment of
Congress shall, in the absence of express authorization by Congress, be used directly or indirectly
to pay for any personal service, advertisement, telegram, telephone, letter, printed or written
matter, or other device, intended or designed to influence in any manner a Member of Congress, a
jurisdiction, or an official of any government, to favor, adopt, or oppose, by vote or otherwise,
any legislation, law, ratification, policy, or appropriation, whether before or after the introduction
of any bill, measure, or resolution proposing such legislation, law, ratification, policy, or
appropriation; but this shall not prevent officers or employees of the United States or of its
departments or agencies from communicating to any such Members or official, at his request, or
to Congress or such official, through the proper official channels, requests for legislation, law,
ratification, policy, or appropriations which they deem necessary for the efficient conduct of the
public business, or from making any communication whose prohibition by this section might, in
the opinion of the Attorney General, violate the Constitution or interfere with the conduct of
foreign policy, counter-intelligence, intelligence, or national security activities. Violations of this
section shall constitute violations of section 1352(a) of title 31. In addition to the above, the
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related restrictions on the use of appropriated funds found in Div. F, § 402 of the Omnibus
Appropriations Act of 2008 (P.L. 110-161) also apply.

Anti-Deficiency Act. Pursuant to 31 U.S.C. §1341 nothing contained in this Agreement shall be

construed as binding the NPS to expend in any one fiscal year any sum in excess of
appropriations made by Congress, for the purposes of this Agreement for that fiscal year, or other

obligation for the further expenditure of money in excess of such appropriations.

4. Assignment. No part of this Agreement shall be assigned to any other party without prior written
approval of the NPS and the Assignee.

5. Member of Congress. Pursuant to 41 U.S.C. § 22, no Member of Congress shall be admitted to
any share or part of any contract or agreement made, entered into, or adopted by or on behalf of

the United States, or to any benefit to arise thereupon.

(@S]

6. Agency. The Recipient is not an agent or representative of the United States, the Department of
the Interior, NPS, or the Park, nor will the Recipient represent its self as such to third parties. NPS
employees are not agents of the Recipient and will not act on behalf of the Recipient.

7. Non-Exclusive Agreement. This Agreement in no way restricts the Recipient or NPS from
entering into similar agreements, or participating in similar activities or arrangements, with other
public or private agencies, organizations, or individuals.

8. Survival. Any and all provisions which, by themselves or their nature, are reasonably expected to
be performed after the expiration or termination of this Agreement shall survive and be
enforceable after the expiration or termination of this Agreement. Any and all liabilities, actual or
contingent, which have arisen during the term of and in connection with this Agreement shall

survive expiration or termination of this Agreement.

9. Partial Invalidity. If any provision of this Agreement or the application thereof to any party or
circumstance shall, to any extent, be held invalid or unenforceable, the remainder of this
Agreement or the application of such provision to the parties or circumstances other than those to
which it is held invalid or unenforceable, shall not be affected thereby and each provision of this
Agreement shall be valid and be enforced to the fullest extent permitted by law.

10. Captions and Headings. The captions, headings, article numbers and paragraph numbers
appearing in this Agreement are inserted only as a matter of convenience and in no way shall be
construed as defining or limiting the scope or intent of the provision of this Agreement nor in any

way affecting this Agreement.
11. No Employment Relationship. This Agreement is not intended to and shall not be construed to

create an employment relationship between NPS and Recipient or its representatives. No
representative of Recipient shall perform any function or make any decision properly reserved by

law or policy to the Federal government.
12. No Third-Party Rights. This Agreement creates enforceable obligations between only NPS and

Recipient. Except as expressly provided herein, it is not intended nor shall it be construed to
create any right of enforcement by or any duties or obligation in favor of persons or entities not a

party to this Agreement.
B. Special Provisions
2. Public Information and Endorsements.

a. Recipient shall not publicize or otherwise circulate promotional material (such as
advertisements, sales brochures, press releases, speeches, still and motion pictures, articles,
manuscripts or other publications) which states or implies governmental, Departmental,
bureau, or government employee endorsement of a business, product, service, or position
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which the Recipient represents. No release of information relating to this award may state or
imply that the Government approves of the Recipient’s work products, or considers the
Recipient’s work product to be superior to other products or services.

b. All information submitted for publication or other public releases of information regarding
this project shall carry the following disclaimer: “The views and conclusions contained in this
document are those of the authors and should not be interpreted as representing the opinions
or policies of the U.S. Government. Mention of trade names or commercial products does not
constitute their endorsement by the U.S. Government.”

c. Recipient must obtain prior Government approval for any public information releases
concerning this award which refer to the Department of the Interior or any bureau or
employee (by name or title). The specific text, layout photographs, etc. of the proposed
release must be submitted with the request for approval.

d. Recipient further agrees to include this provision in a subaward to a subrecipient, except for a
subaward to a State government, a local government, or to a federally recognized Indian

tribal government.

Publications of Results of Studies. No party will unilaterally publish a joint publication without
consulting the other party. This restriction does not apply to popular publications of previously
published technical matter. Publications pursuant to this Agreement may be produced
independently or in collaboration with others; however, in all cases proper credit will be given to
the efforts of those parties contribution to the publication. In the event no agreement is reached
concerning the manner of publication or interpretation of results, either party may publish data
after due notice and submission of the proposed manuscripts to the other. In such instances, the
party publishing the data will give due credit to the cooperation but assume full responsibility for
any statements on which there is a difference of opinion.

Rights in Data. The Recipient must grant the United States of America a royalty-free, non-
exclusive and irrevocable license to publish, reproduce and use, and dispose of in any manner and
for any purpose without limitation, and to authorize or ratify publication, reproduction or use by
others, of all copyrightable material first produced or composed under this Agreement by the
Recipient, its employees or any individual or concern specifically employed or assigned to

originate and prepare such material.

Seat Belt Provision. In accordance with Executive Order 13043, “Increasing Seat Belt Use in the
United States” (signed April 18, 1997), as amended by Executive Order 13652 (signed September
30, 2013), the Recipient is encouraged to adopt and enforce on-the-job seat belt use policies and
programs for their employees when operating company-owned, rented, or personally owned
vehicles. These measures include, but are not limited to, conducting education, awareness, and
other appropriate programs for their employees about the importance of wearing seat belts and the
consequences of not wearing them.

ARTICLE XI -~ ATTACHMENTS

The following attachments are hereby incorporated into this Agreement.

ARTICLE XII — SIGNATURES
IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date(s) set forth

below.

FOR [Insert Capitalized and Boldfaced Name of Partner]
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Name Date
Title

FOR THE NATIONAL PARK SERVICE (Name of Park)

Name Date
Title

FOR APPROVAL BY REGIONAL DIRECTOR OR DESIGNEE

Name Date

Title
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CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to NMSA 1978, 13-1-191.1 (2007), any person seeking to enter into a contract with any state or
agency or local public body for professional services, a design and build project delivery system, or
the design and installation of measures the primary purpose of which is to conserve natural
resources must file this form with that state agency or local public body. This form must be filled even if
the contract qualifies as a small purchase or a sole source contract. The prospective contractor must
disclose whether they, a family member or a representative of the prospective contractor has made a
campaign contribution to an applicable public official of the state or a local public body during the two
years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small
purchase contract, the two year prior to the date the contractor signs the contract, if the aggregate total of
contributions given by the prospective contractor, a family member or a representative of the prospective
contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.

Furthermore, the state agency or local public body shall void an executed contract or cancel a solicitation
or proposed award for a proposed contract if: 1) a prospective contractor, a family member of the
prospective contractor, or a representative of the prospective contractor gives a campaign contribution or
other thing of value to an applicable public official or the applicable public official’s employees during
the pendency of the procurement process; or 2) a prospective contractor fails to submit a fully completed
disclosure statement pursuant to the law.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT
THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY

CONTRIBUTIONS SUBJECT TO DISCLOSURE.
The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to complete a
term of an elected office, who has the authority to award or influence the award of the contract for which
the prospective contractor is submitting a competitive sealed proposal or who has the authority to
negotiate a sole source or small purchase contract that may be warded without submission of a sealed

competitive proposal.

“Campaign contribution” means a gift, subscription, loan, advance or deposit of money or other thing
of value, including the estimated value of an in-kind contribution, that is made to or received by an
applicable public official or any person authorized to raise, collect or expend contributions on that
official’s behalf for the purpose of electing the official to statewide or local office. “Campaign
contribution” includes the payment of a debt incurred in an election campaign, but does not include the
value of services provided without compensation or unreimbursed travel or other personal expenses of
individuals who volunteer a portion or all of their time on behalf of a candidate or political committee,
nor does it include the administrative or solicitation expenses of a political committee that are paid by an
organization that sponsors the committee.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or
son-in-law.

“Pendency of the procurement process” means the time period commencing with the public notice of
the request for proposals and ending with the award of the contract or the cancellation of the request for

proposals.










MEMORANDUM OF UNDERSTANDING
BY AND BETWEEN
THE COUNTY OF TORRANCE, NEW MEXICO
AND
THE CITY OF MORIARTY, NEW MEXICO

This Memorandum of Understanding entered by and between the County of Torrance,
State of New Mexico (hereinafter “the County”) and the City of Moriarty, New Mexico
(hereinafter “the City”) effective as of the date of execution of the last of the parties to execute
the same.

Whereas the County operates the Torrance County Animal Services, (hereinafter
“TCAS”), which provides animal shelter services, adoption, euthanasia, and rescue of stray or
unclaimed dogs and cats; and,

Whereas the City has the need to provide animal shelter services, adoption, euthanasia,
and rescue of stray or unclaimed dogs and cats picked up within the Municipality; and,

Whereas the parties hereto wish to enter into an agreement whereby TCAS will provide
the above services for the City and to set out the fees for such services and the authority of
TCAS once dogs and/or cats are brought to its shelter for such services.

Now, therefore, it is agreed as follows:

1. TCAS shall accept, in the sole discretion of its Animal Services Director, subject to
kennels being available and the health of the individual animal, stray or unclaimed dogs
and/or cats from the Municipality for shelter, adoption, euthanasia, and rescue. Once all

stray holds, bite holds or protective custody/ court holds are completed, all animals

transferred will be immediately available for adoption, transfer, or euthanasia.




8. This writing constitutes the entire agreement of the parties and may not be modified

unless in writing and executed, after appropriate board action, by both parties.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals on the dates

noted below.

TORRANCE COUNTY

Chairman, Board of County Commissioners

ATTEST:

County Clerk

Approved as to legal form and sufficiency:

County Attorney

CITY OF MORIARTY

Mayor

City Clerk

City Attorney
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. All dogs and/or cats shall be delivered to the TCAS facility by the City.

All dogs and/or cats shall become the property of the County once accepted at TCAS and
may be adopted, euthanized, or rescued pursuant to the Standard Operating

Procedures of TCAS.

. The City agrees to pay to the County the following fees:
a. $20.00 per head for each dog delivered to TCAS.

b. $10.00 per head for each cat delivered to TCAS.

The above fees shall not modify the fee paid by individual owners who may deliver

animals to TCAS.

. The County, through TCAS, will maintain adequate and satisfactory records of the
acceptance and disposal, whether through adoption, euthanization, or rescue, of each

animal.

Either party may terminate this Memorandum of Understanding upon giving the other

party thirty days (30 days) written notice of its intent to terminate.
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1. TCAS shall accept, in the sole discretion of its Animal Services Director, subject to
kennels being available and the health of the individual animal, stray or unclaimed dogs
and/or cats from the Municipality for shelter, adoption, euthanasia, and rescue. Once all

stray holds, bite holds or protective custody/ court holds are completed, all animals

transferred will be immediately available for adoption, transfer, or euthanasia.




8. This writing constitutes the entire agreement of the parties and may not be modified

unless in writing and executed, after appropriate board action, by both parties.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals on the dates

noted below.

TORRANCE COUNTY

Chairman, Board of County Commissioners

ATTEST:

County Clerk

Approved as to legal form and sufficiency:

County Attorney

TOWN OF ESTANCIA

Mayor

Town Clerk

Town Attorney




MEMORANDUM OF UNDERSTANDING
BY AND BETWEEN
THE COUNTY OF TORRANCE, NEW MEXICO
AND
THE TOWN OF MOUNTAINAIR, NEW MEXICO

This Memorandum of Understanding entered by and between the County of Torrance,
State of New Mexico (hereinafter “the County”) and the Town of Mountainair, New Mexico
(hereinafter “the Town”) effective as of the date of execution of the last of the parties to
execute the same.

Whereas the County operates the Torrance County Animal Services, (hereinafter
“TCAS”), which provides animal shelter services, adoption, euthanasia, and rescue of stray or
unclaimed dogs and cats; and,

Whereas the Town has the need to provide animal shelter services, adoption,
euthanasia, and rescue of stray or unclaimed dogs and cats picked up within the Municipality;
and,

Whereas the parties hereto wish to enter into an agreement whereby TCAS will provide
the above services for the Town and to set out the fees for such services and the authority of
TCAS once dogs and/or cats are brought to its shelter for such services.

Now, therefore, it is agreed as follows:

1. TCAS shall accept, in the sole discretion of its Animal Services Director, subject to
kennels being available and the heaith of the individual animal, stray or unclaimed dogs
and/or cats from the Municipality for shelter, adoption, euthanasia, and rescue. Once all

stray holds, bite holds or protective custody/ court holds are completed, all animals

transferred will be immediately available for adoption, transfer, or euthanasia.




8. This writing constitutes the entire agreement of the parties and may not be modified

unless in writing and executed, after appropriate board action, by both parties.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals on the dates

noted below.

TORRANCE COUNTY

Chairman, Board of County Commissioners

ATTEST:

County Clerk

Approved as to legal form and sufficiency:

County Attorney

TOWN OF MOUNTAINAIR

Mayor

Town Clerk

Town Attorney




MEMORANDUM OF UNDERSTANDING
BY AND BETWEEN
THE COUNTY OF TORRANCE, NEW MEXICO
AND
THE TOWN OF WILLARD, NEW MEXICO

This Memorandum of Understanding entered by and between the County of Torrance,
State of New Mexico (hereinafter “the County”) and the Town of Willard, New Mexico
(hereinafter “the Town”) effective as of the date of execution of the last of the parties to
execute the same.

Whereas the County operates the Torrance County Animal Services, (hereinafter
“TCAS”), which provides animal shelter services, adoption, euthanasia, and rescue of stray or
unclaimed dogs and cats; and,

Whereas the Town has the need to provide animal shelter services, adoption,
euthanasia, and rescue of stray or unclaimed dogs and cats picked up within the Municipality;
and,

Whereas the parties hereto wish to enter into an agreement whereby TCAS will provide

the above services for the Town and to set out the fees for such services and the authority of
TCAS once dogs and/or cats are brought to its shelter for such services.

Now, therefore, it is agreed as follows:

1. TCAS shall accept, in the sole discretion of its Animal Services Director, subject to
kennels being available and the health of the individual animal, stray or unclaimed dogs
and/or cats from the Municipality for shelter, adoption, euthanasia, and rescue. Once all
stray holds, bite holds or protective custody/ court holds are completed, all animals

transferred will be immediately available for adoption, transfer, or euthanasia.




All dogs and/or cats shall be delivered to the TCAS facility by the Town.

All dogs and/or cats shall become the property of the County once accepted at TCAS and

may be adopted, euthanized, or rescued pursuant to the Standard Operating

Procedures of TCAS.

The Town agrees to pay to the County the following fees:
a. $20.00 per head for each dog delivered to TCAS.

b. $10.00 per head for each cat delivered to TCAS.

The above fees shall not modify the fee paid by individual owners who may deliver

animals to TCAS.

. The County, through TCAS, will maintain adequate and satisfactory records of the

acceptance and disposal, whether through adoption, euthanization, or rescue, of each

animal.

Either party may terminate this Memorandum of Understanding upon giving the other

party thirty days (30 days) written notice of its intent to terminate.




8. This writing constitutes the entire agreement of the parties and may not be modified

unless in writing and executed, after appropriate board action, by both parties.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals on the dates

noted below.

TORRANCE COUNTY

Chairman, Board of County Commissioners

ATTEST:

County Clerk

Approved as to legal form and sufficiency:

County Attorney

TOWN OF WILLARD

Mayor

Town Clerk

Town Attorney




MEMORANDUM OF UNDERSTANDING
BY AND BETWEEN
THE COUNTY OF TORRANCE, NEW MEXICO
AND
THE CITY OF MORIARTY, NEW MEXICO

This Memorandum of Understanding entered by and between the County of Torrance,
State of New Mexico (hereinafter “the County”) and the City of Moriarty, New Mexico
(hereinafter “the City”) effective as of the date of execution of the last of the parties to execute
the same.

Whereas the County operates the Torrance County Animal Services, (hereinafter
“TCAS”), which provides animal shelter services, adoption, euthanasia, and rescue of stray or
unclaimed dogs and cats; and,

Whereas the City has the need to provide animal shelter services, adoption, euthanasia,
and rescue of stray or unclaimed dogs and cats picked up within the Municipality; and,

Whereas the parties hereto wish to enter into an agreement whereby TCAS will provide
the above services for the City and to set out the fees for such services and the authority of
TCAS once dogs and/or cats are brought to its shelter for such services.

Now, therefore, it is agreed as follows:

1. TCAS shall accept, in the sole discretion of its Animal Services Director, subject to
kennels being available and the health of the individual animal, stray or unclaimed dogs
and/or cats from the Municipality for shelter, adoption, euthanasia, and rescue. Once all

stray holds, bite holds or protective custody/ court holds are completed, all animals

transferred will be immediately available for adoption, transfer, or euthanasia.




. All dogs and/or cats shall be delivered to the TCAS facility by the City.

All dogs and/or cats shall become the property of the County once accepted at TCAS and
may be adopted, euthanized, or rescued pursuant to the Standard Operating

Procedures of TCAS.

. The City agrees to pay to the County the following fees:
a. $20.00 per head for each dog delivered to TCAS.

b. $10.00 per head for each cat delivered to TCAS.

. The above fees shall not modify the fee paid by individual owners who may deliver

animals to TCAS.

. The County, through TCAS, will maintain adequate and satisfactory records of the

acceptance and disposal, whether through adoption, euthanization, or rescue, of each

animal.

Either party may terminate this Memorandum of Understanding upon giving the other

party thirty days (30 days) written notice of its intent to terminate.




8. This writing constitutes the entire agreement of the parties and may not be modified

unless in writing and executed, after appropriate board action, by both parties.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals on the dates

noted below.

TORRANCE COUNTY

Chairman, Board of County Commissioners

ATTEST:

County Clerk

Approved as to legal form and sufficiency:

County Attorney

CITY OF MORIARTY

Mavyor

City Clerk

City Attorney
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INTRODUCTION

A. PURPOSE OF THIS REQUEST FOR PROPOSALS

The County of Torrance, State of New Mexico, on behalf of the Torrance County Board of
County Commissioners, is soliciting Proposals from qualified parties to serve as the Teen
Court Coordinator/Prevention Specialist, hereinafter referred to as
“Coordinator/Preventionist” for Torrance County’s DWI Prevention Program.

. SUMMARY SCOPE OF WORK

The scope of work consists of services provided by the Coordinator/Preventionist who will
work to coordinate and support the DWI Prevention Program. The Coordinator/Preventionist
ensures compliance with contractual requirements with the County of Torrance, herein after
referred to as “County.” The Coordinator/Preventionist will complete reports, collect, and
verify data, and foster relationships within the community that will benefit at-risk youth and
their families. The Coordinator/Preventionist will work with the DWI Coordinator to provide
substance abuse prevention in the community and will be responsible for all aspects of the
Teen Court Program. The full Scope of Work is included as part of the Professional Services
Contract (see Appendix B).

. SCOPE OF PROCUREMENT

The scope of the procurement consists of providing services as the Coordinator/Preventionist
to support the County to provide services to at-risk youth and increase community awareness
of the dangers of underage drinking, substance misuse/abuse, and DWI. The duration of the
contract resulting from this RFP shall be from the date of award through June 30, 2025. The
contract will automatically be renewed on an annual basis, for up to three (3) additional, one
(1) year terms unless terminated as provided by the contract or law. In accordance with
Section 13-1-150 NMSA 1978, no term for a professional services contract, including
extensions and renewals, shall exceed four (4) years, except as set forth in Section 13-1-150
NMSA 1978. This procurement will result in a single source award.

. CHIEF PROCUREMENT OFFICER

The County has designated a Chief Procurement Officer who is responsible for this
procurement and whose name, address, and telephone number are listed below.

NAME: Torrance County Finance Office c/o Chief Procurement Officer Kristin Saavedra
Reference: RFP # and RFP Name

ADDRESS: PO Box 48 / 205 S. Ninth St., Estancia, NM 87016

TELEPHONE: 505-544-4720

EMAIL: Ksaavedra@tcnm.us

[5]
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1. Any inquiries or requests regarding this procurement should be submitted, in writing,
to the Chief Procurement Officer. Offerors may contact ONLY the Chief Procurement
Officer regarding this procurement. Other County employees or Evaluation Committee
members do not have the authority to respond on behalf of the County.

2. Protests of the solicitation or award must be submitted in writing to the Protest
Manager identified in Section II.LB.9. As a Protest Manager has been named in the
Request for Proposal, pursuant to §13-1-172, NMSA 1978 and 1.4.1.82 NMAC, ONLY
protests delivered directly to the Protest Manager in writing and in a timely fashion
will be considered to have been submitted properly and in accordance with statute,
rule, and this Request for Proposal

E. DEFINITION OF TERMINOLOGY

This section contains definitions that are used throughout this procurement document,
including appropriate abbreviations.

“Authorized Purchaser” means an individual authorized by a Participating Entity to place
order against this contract.

“Award” means the final execution of the contract document.

“Board of County Commissioners” (also “BCC”) means the elected board in whom all
powers of the County are vested and who are responsible for the proper and efficient
administration of County government.

"Chief Procurement Officer'' means that person within a state agency's or local public
body's central purchasing office who is responsible for the control of procurement of items
of tangible personal property, services, or construction. "Chief procurement officer" includes
the state purchasing agent.

"Close of Business'" means 5:00 P.M. Mountain Standard Time (MST) or Mountain
Daylight Time (MDT), whichever is in effect on the date specified.

“Confidential” means confidential financial information concerning Offeror’s organization
and data that qualifies as a trade secret in accordance with the Uniform Trade Secrets Act
§§57-3-A-1 through 57-3A-7, NMSA 1978. See also NMAC 1.4.1.45. The following items
may not be labelled as confidential: Offeror’s submitted Cost response, Staff/Personnel
Resumes/Bios (excluding personal information such as personal telephone numbers and/or
home addresses), and other submitted data that is not confidential financial information or
that qualifies under the Uniform Trade Secrets Act.

"Contract'" or “Agreement” means a written agreement for the procurement of items of
tangible personal property or services.

(6]
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"Contractor" means a successful Offeror who enters into a binding contract.
"County" means the County of Torrance, State of New Mexico.

"Determination’ means the written documentation of a decision of the Procurement Officer
including findings of fact required to support a decision. A determination becomes part of
the procurement file to which it pertains.

“Desirable" refers to the terms "may”, "can", "should", "preferably" or "prefers" which
identify a desirable or discretionary item or factor. (As opposed to a “mandatory” item or
factor.)

"Evaluation Committee" means a body appointed by County management to perform the
evaluation of Offeror proposals.

"Evaluation Committee Report" means a report prepared by the Procurement Officer and
the Evaluation Committee for submission to appropriate approval authorities for contract
award that contains all written determinations resulting from the conduct of a procurement
requiring the evaluation of competitive sealed proposals.

"Finalist" is defined as an Offeror who meets all the mandatory specifications of this
Request for Proposal and whose score on evaluation factors is sufficiently high to merit
further consideration by the Evaluation Committee.

"Local public body" means every political subdivision of the State of New Mexico and the
agencies, instrumentalities, and institutions thereof, including two-year post-secondary
educational institutions, school districts and local school boards and municipalities.

"Mandatory" refers to the terms "must", "shall", "will", "is required" or "are required”
which identify a mandatory item or factor. (As opposed to a “desirable” item or factor.)
Failure to meet a mandatory item or factor may result in the rejection of the Offeror's
proposal.

“Offeror" is any person, corporation, or partnership who chooses to submit a proposal.

“Price Agreement” means a definite quantity contract or indefinite quantity contract which
requires the contractor to furnish items of tangible personal property, services, or
construction to a state agency or a local public body which issues a purchase order, if the
purchase order is within the quantity limitations or contract, if any.

“Procurement” means purchasing, renting, lease purchasing, or otherwise acquiring items
of tangible personal property, services, or construction; all procurement functions, including
but not limited to preparation of specifications, solicitation of sources, qualification or
disqualification of sources, preparation and award of contract, and contract administration.

"Procuring Agency” means all State of New Mexico agencies, commissions, institutions,
political subdivisions, and local public bodies allowed by law to entertain procurements.

(7]
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“Professional Services” means services of architects, archeologists, engineers, surveyors,
landscape architects, medical arts practitioners, scientists, management and system
analysists, certified public accountants, registered public accountants, lawyers,
psychologists, planners, researchers, construction managers, and other persons or businesses
providing similar professional services, which may be designated as such by determination
issued by the state purchasing agent or a central purchasing office. NMSA 1978 §13-1-76.

"Purchase Order” or ""PO'" means the document issued by the state purchasing agent or a
central purchasing office that directs a contractor to deliver items of tangible personal
property, services, or construction.

"Purchasing” means the County of Torrance Purchasing Office or the Torrance County
Purchasing Officer.

"Purchasing Agent" or "PA" means the Purchasing Office for the County of Torrance.

"Request for Proposals” or "RFP" means all documents, including those attached or
incorporated by reference, used for soliciting proposals.

"Responsible Offeror'" means an Offeror who submits a responsive proposal and who has
furnished required information and data to prove that their financial resources, production or
service facilities, personnel, service reputation, and experience are adequate to make
satisfactory delivery of the services or items of tangible personal property called for in this
proposal.

"Responsive Offer'" or '"Responsive Proposal" means an offer or proposal which
conforms in all material respects to the requirements set forth in the request for proposals.
Material respects of a request for proposals include, but are not limited to, price, quality,
quantity, and delivery requirements.

“State” means the State of New Mexico.

“Staff” means any individual who is a full-time, part-time, or an independently contracted
employee with the Offerors’ company.

“Statement of Compliance” and “Statement of Concurrence” mean an express statement,
by the Offeror in their proposal that they agree with and agree to the stated requirement(s).
Possible examples of acceptable responses include “The [NAME HERE Company] agrees
to comply with this requirement.” and “The [NAME HERE Company] concurs with this

requirement.”
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A public log will be kept of the names of all Offerors submitting proposals. Pursuant to
Section 13-1-116 NMSA 1978, the contents of any proposal shall not be disclosed to
competing Offerors prior to contract award.

. Proposal Evaluation

The evaluation of proposals will be performed by an Evaluation Committee appointed by
County management. This process will take place during the time period indicated in
Section II.LA (Sequence of Events), above. During this time, the Chief Procurement
Officer may, at her option, initiate discussions with Offerors who submit responsive or
potentially responsive proposals for the purpose of clarifying aspects of the proposals,
but proposals may be accepted and evaluated without such discussion. Discussions
SHALIL NOT be initiated by the Offerors. The Evaluation Committee may select, and
the Chief Procurement Officer may notify finalist Offerors. Only finalists will be invited
to participate in the subsequent steps of the procurement. The Evaluation Committee
reserves the right not to utilize the finalist process if they deem it in the best interest of
the County.

. Interview of Finalists

Finalists will be invited to participate in a panel interview with the RFP Evaluation
Committee for the purpose of vetting responsive Offerors. This process will take place
during the time period indicated in Section II.A (Sequence of Events), above.

. Contract Award

After review of the Evaluation Committee Report, interview, and the tentative contract,
the Purchasing Officer anticipates the Board of County Commissioners will award the
contract on the date indicated in Section II.A (Sequence of Events), above. This date is
subject to change at the discretion of the Purchasing Officer or the Board of County
Commissioners.

. Protest Deadline

Any protest by an Offeror must be timely, in conformance with, and will be governed by
Sections 13-1-172 through 13-1-176 NMSA 1978. The fifteen (15) day protest period for
timely Offerors shall begin on the day following the contract award and will end at 5:00
PM MDT on the date indicated in Section II.A (Sequence of Events), above. Protests
must be written and must include the name and address of the protestor and the Request
for Proposals number. It must also contain a statement of grounds for protest including
appropriate supporting exhibits, and it must specify the ruling requested from the
Purchasing Officer. The protest must be delivered to the Purchasing Officer.

[12]




24-25-001//April 25, 2024

Torrance County Purchasing
Attn. Kristin Saavedra
205 S. Ninth Street
PO Box 48
Estancia, New Mexico 87016

NOTE: Protests received after the deadline will not be accepted.

C. GENERAL REQUIREMENTS

This procurement will be conducted in accordance with the New Mexico Procurement Code
(131-28 NMSA 1978) and the County Procurement Policy (Resolution 2019-38).

1.

Acceptance of Conditions Governing the Procurement

Offerors must indicate their acceptance of the Conditions Governing the Procurement in
the letter of transmittal form (see Appendix D). Submission of a proposal constitutes
acceptance of the Evaluation Factors contained in Section V of this RFP.

Incurring Cost

Any cost incurred by the Offeror in preparation, transmittal, presentation of any proposal
or material or negotiation associated with their response to this RFP shall be borne solely
by the Offeror.

Prime Contractor Responsibility

Any contract that may result from this RFP shall specify that the prime contractor is
solely responsible for fulfillment of the contract with the County. The County will only
make contract payments to the prime contractor.

Subcontractors

The use of subcontractors must be clearly explained in the proposal, and each must be
identified by name. The prime contractor shall be wholly responsible for contract
performance whether or not subcontractors are used. Substitution of subcontractors, after
contract award, must receive prior written approval of the County Purchasing Office.

Amended Proposals

An Offeror may submit an amended proposal before the deadline for receipt of proposals.
Such amended proposals must be complete replacements for a previously submitted
proposal and must be clearly identified as such in the transmittal letter. County personnel
will not merge, collate, or assemble proposal materials.

[13]
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6. Offeror’s Rights to Withdraw Proposal

Offerors will be allowed to withdraw their proposals at any time prior to the deadline for
receipt of proposals. The Offeror must submit a written withdrawal request signed by the
Offeror's duly authorized representative addressed to the Chief Procurement Officer. The
approval or denial of withdrawal requests received after the deadline for receipt of the
proposals is governed by the applicable procurement regulations.

7. Proposal Offer Firm

Responses to this RFP, including proposal prices, will be considered firm for ninety (90)
days after the due date for receipt of proposals or sixty (60) days after the due date for
the receipt of a best and final offer, if one is solicited.

8. Disclosure of Proposal Contents

The proposals will be kept confidential until a contract is awarded by the awarding
authority. At that time, all proposals and documents pertaining to the proposals will be
open to the public, except for material which is proprietary or confidential. The
Procurement Officer will not disclose or make public any pages of a proposal on which
the Offeror has stamped or imprinted "proprietary”" or "confidential" subject to the
following requirements:

Proprietary or confidential data shall be readily separable from the proposal
in order to facilitate eventual public inspection of the remaining portions of
the proposal. Confidential data is normally restricted to confidential financial
information concerning the Offeror's organization and data that qualifies as a
trade secret in accordance with the Uniform Trade Secrets Act, 57-3A-1to 57-
3A7 NMSA 1978. The price of products offered, or the cost of services
proposed shall not be designated as proprietary or confidential information.

If a request is received for disclosure of data for which an Offeror has made a written
request for confidentiality, the Purchasing Officer shall examine the Offeror's request and
make a written determination that specifies which portions of the proposal should be
disclosed. Unless the Offeror takes legal action to prevent the disclosure, the proposal
will be so disclosed. The proposal shall be open to public inspection subject to any
continued prohibition on the disclosure of confidential data.

9. No Obligation

This procurement in no manner obligates the County or any of its departments or other
subdivisions to the eventual lease, purchase, etc., of any tangible personal property
offered or services proposed until a valid written contract is approved by the Purchasing
Officer and other required approval authorities.
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10. Termination

11.

12.

13.

14.

15.

This RFP may be canceled at any time and any and all proposals may be rejected in whole
or in part when the
determines such action to be in the best interest of the County.

Sufficient Appropriation

Any contract awarded as a result of this RFP process may be terminated if sufficient
appropriations or authorizations do not exist. Such termination will be affected by
sending written notice to the contractor. The County's decision as to whether sufficient
appropriations and authorizations are available will be accepted by the contractor as final.

Legal Review

The County requires that all Offerors agree to be bound by the General Requirements
contained in this RFP. Any Offeror concerns must be promptly brought to the attention
of the Procurement Officer.

Governing Law

This procurement and any agreement with Offerors that may result shall be governed by
the laws of the State of New Mexico.

Basis for Proposal

Only information supplied by the County in writing through the Chief Procurement
Officer or in this RFP should be used as the basis for the preparation of Offeror proposals.

Contract Terms and Conditions

The contract between the County and the contractor will follow the format specified by
the County and contain the terms and conditions set forth in Appendix B, Professional
Services Contract. However, the County reserves the right to negotiate with successful
Offeror provisions in addition to those contained in this RFP. The contents of this RFP,
as revised or supplemented, and the successful Offeror's proposal will be incorporated
into and become part of the contract.

Should an Offeror object to any of the County’s terms and conditions, as contained in
this Section or in Appendix B, that Offeror must propose specific alternative language.
The County may or may not accept the alternative language, at the County’s sole
discretion. General references to the Offeror's terms and conditions or attempts at
complete substitutions are not acceptable to the County and could lead to disqualification
of the Offeror's proposal.

[15]
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Offerors must provide a brief discussion of the purpose and impact, if any, of each
proposed change followed by the specific proposed alternate wording in order for the
proposed alternate wording to be considered.

Offeror’s Terms and Conditions

Offerors must submit with their proposal a complete set of any additional terms and
conditions which they request be included in a contract negotiated with the County. The
County may or may not accept the additional language, at the County’s sole discretion.

Contract Deviations

Any additional terms and conditions, which may be the subject of negotiation, will be
discussed only between the County and the selected Offeror and shall not be deemed an
opportunity to amend the Offeror’s proposal.

Offeror Qualifications

The Evaluation Committee may make such investigations as necessary to determine the
ability of the Offeror to adhere to the requirements specified within this RFP. The
Evaluation Committee will reject the proposal of any Offeror who is not a responsible
Offeror or fails to submit a responsive offer as defined in Sections 13-1-83 and 13-1-85
NMSA 1978.

Right to Waive Minor Irregularities

The Evaluation Committee reserves the right to waive minor irregularities. The
Evaluation Committee also reserves the right to waive mandatory requirements provided
that all of the otherwise responsive proposals failed to meet the same mandatory
requirements or doing so does not otherwise materially affect the procurement. This right
is at the sole discretion of the Evaluation Committee.

Change in Contractor Representatives

The County reserves the right to require a change in contractor representatives if the
assigned representatives are not, in the opinion of the County, meeting its needs
adequately.

Notice

The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 1978, imposes civil

and misdemeanor criminal penalties for its violation. The State of New Mexico criminal
statutes also impose felony penalties for bribes, gratuities, and kickbacks.
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County Rights
The County reserves the right to accept all or a portion of an Offeror's proposal.
Ownership of Proposals

All documents submitted in response to the RFP shall become the property of the County.
However, any technical or user documentation submitted with the proposals of non-
selected Offerors may be returned after the expiration of the protest period, by request,
at the expense of the Offeror.

Ambiguity, Inconsistency, or Errors in RFP

Offerors shall promptly notify the Procurement Officer, in writing, of any ambiguity,
inconsistency or error which they discover upon examination of the RFP.

Competition

By submitting a proposal, Offeror certifies that they have not, either directly or indirectly,
entered into any action in restraint of full competition in connection with the proposal
submitted to the County.

Use by Other Government Entities

By submitting a proposal, Offeror indicates that they understand and agree that other
government entities within the State of New Mexico, or as otherwise allowed by their
governing directives, may contract for the goods or services included in this procurement
document with the awarded contractor(s). Contractual engagements accomplished under
this provision shall be solely between the awarded vendor and the contracting
government entity with no obligation or liability incurred by County.

Confidentiality

Any confidential information provided to, or developed by, the contractor in the
performance of any agreement resulting from this RFP shall be kept confidential and
shall not be made available to any individual or organization by the contractor without
the prior written approval of the County.

Electronic Mail Address Required
A large part of the communication regarding this procurement will be conducted by

electronic mail (e-mail). The offeror must have a valid e-mail address to receive this
correspondence.

[17]




24-25-001//April 25, 2024

29. Use of Electronic Versions of this RFP

This RFP is being made available by electronic means. If accepted by such means, the
Offeror acknowledges and accepts full responsibility to ensure that no changes are made
to the RFP. In the event of conflict between a version of the RFP in the Offeror’s
possession and the version maintained by the County, the version maintained by the
County shall govern.

*THE REST OF THIS PAGE IS LEFT INTENTIONALLY BLANK*
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RESPONSE FORMAT AND ORGANIZATION

A. NUMBER OF RESPONSES

Offeror’s may submit only one (1) response to this RFP.
NUMBER OF COPIES

Offerors shall deliver four (4) identical copies of their proposal to the location specified in
Section I, Paragraph D, on or before the closing date and time for receipt of proposals.
(Identical copies are defined as the original plus the number of additional copies needed to
fulfill the requirement. For example, a requirement for four (4) identical copies would be
fulfilled by submitting the original and three [3] copies of the original.) The original copy
should be clearly marked “ORIGINAL” on the front cover and shall contain original
signatures. (An exception to this requirement is made for the “Cost Response Form” and the
“Campaign Contribution Disclosure Form”. See Section II1.C.1, immediately below.)

PROPOSAL FORMAT

All proposals must be typewritten on standard 8 1/2 x 11 paper (larger paper is permissible
for charts, spreadsheets, etc.) and placed within a binder with tabs delineating each section.

1. Proposal Organization

The proposal should be organized and indexed in the following format and must contain,
as a minimum, all listed items in the sequence shown unless otherwise indicated.

a. Letter of Transmittal Form (See Appendix D)

b. Valid In-State Resident or Veteran Preference Certificate (Optional at
Offeror’s discretion. See Section I.F.)

c. Table of Contents

d. Cost Response Form (See Appendix C)

e. Campaign Contribution Disclosure Form (See Appendix F)
f. Resume

g. Proposal Summary (Optional)

h. Response to Specifications
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Within each section of their proposal, Offerors should address the items in the order in
which they appear in this RFP. Any forms provided in the RFP must be thoroughly
completed and included in the appropriate section of the proposal. Unless otherwise
specified in this RFP, all discussion of proposed costs, rates or expenses must occur only
on the Cost Response Form, Appendix C.

Any proposal that does not adhere to these requirements may be deemed non-responsive
and rejected on that basis.

A proposal summary may be included by Offerors to provide the Evaluation Committee
with an overview of the technical and business features of the proposal; however, this
material will not be used in the evaluation process unless specifically referenced from
other portions of the Offeror's proposal.

. Letter of Transmittal Form

The Letter of Transmittal Form at Appendix D must be completed, signed, and included
with the Offeror’s proposal.

. Other Supporting Materials
Offerors may attach other materials which they feel may improve the quality of their

responses. However, these materials may not be reviewed by members of the Evaluation
Committee and will not be scored.

*THE REST OF THIS PAGE IS LEFT INTENTIONALLY BLANK*
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SPECIFICATIONS

A. INFORMATION

1.

In-State Resident or Veteran Preference

A valid In-State Resident or Veteran Preference Certificate issued by the New Mexico
Taxation and Revenue Department must be included with the proposal if the Offeror
wishes to receive the additional points available as a qualifying resident or veteran
business. See Section I.F.1, above, for more information.

Response to Requirements

Each mandatory requirement in sections IV.B.1 through IV.B.9, below, requires a vendor
response, as indicated. Failure to respond to, or properly comply with. a mandatory
requirement may result in the disqualification of the Offeror’s proposal. Each desirable
requirement in sections IV.C.1 through IV.C.3, below may be answered at the Offeror’s
discretion. Failure to respond to a desirable requirement will result in a score of zero (0)
being assigned for that requirement.

B. MANDATORY REQUIREMENTS

1. Letter of Transmittal Form (0 Points)

Offeror must complete and submit the “Letter of Transmittal Form”, found at Appendix
D, with their proposal. The form must be signed and dated by an individual authorized
to contractually bind the party.

Capability and Agreement to Perform (0 Points)

Offeror certifies that they are capable and qualified to provide the products or services
required by this RFP and agrees to perform the Scope of Work as specified in the Contract
at Appendix B. A statement of concurrence is required.

Campaign Contribution Disclosure Form (0 Points)

The offeror must complete and sign the Appendix F, Campaign Contribution Disclosure
Form, whether any applicable contribution has been made or not, and it must be
included in the submitted proposal. Note that there are two (2) different signature
sections within the form. (For purposes of this requirement, the applicable elected public
officials within the County are BCC Commissioner District II Ryan Schwebach,
Commissioner District I Kevin McCall, and Commissioner District III Samual Schropp;
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County Assessor Jesse Lucero; County Clerk Linda Jaramillo; Probate Judge Josie
Chavez-Eaton; Sheriff David Frazee; and Treasurer Kathryn Hernandez)

Conflict of Interest Affidavit (0 Points)

Offerors must include signed and completed Conflict of Interest Affidavit Form (see
Appendix E) with RFP documents. Offeror warrants that it presently has no interest and
shall not acquire any interest, direct or indirect, which would conflict in any manner or
degree with the performance or services required under the Agreement. The Offeror
certifies that the requirements of the Governmental Conduct Code Act, Sections 10-16-
1 through 10-16-18, NMSA 1978, regarding contracting with a public officer or state
employee or former state employee have been followed.

. Tax Obligations (0 Points)

Bidders/Proposers are required to certify that they are not delinquent in the payment of
their tax obligations and that they will not become delinquent in the payment of their tax
obligations during the term of any contract that may be awarded pursuant to this
solicitation. Failure to maintain compliance, or to timely cure defects, may cause
termination of a contract or initiation of debarment proceedings against the noncompliant
contractor. Bids/Proposals that fail to comply with the certification requirements will be
considered non-responsive and excluded from further consideration. A statement so
certifying is required.

. Accessibility (100 Points)

If awarded the contract, Contractor must be available to respond to County queries
Monday — Thursday from 8:00 am to 5:00 pm, but not limited to those times. Contractor
must be able to travel to and throughout the County and New Mexico to meet with County
personnel, complete public outreach, network with peers with the New Mexico Teen
Court Association (NMTCA), conduct and attend meetings and trainings, within and
outside normal business hours, to deliver a high-level of accessibility to stakeholders.
Contractor must commit to presentations during regularly scheduled BCC meetings, if
required. Offeror must explain, in narrative format, how they will meet this requirement
with a focus on their accessibility.

Cost Response Form (25 Points)
Offeror must complete and submit the Cost Response Form, at Appendix C, providing
proposed contract cost for accomplishing the scope of work. State gross receipts and local

option taxes (if any) shall not be included in the proposed cost. Such taxes shall be
separately reimbursed to the contractor by the County.

[22]




24-25-001//April 25, 2024

8. Resume (100 Points)

Offeror must submit current resume including, but not limited to, employment history,
experience, skills, and education.

9. Professional Writing Sample (100 Points)

Offeror must provide a minimum of one (1) professional writing sample, i.e. reports,
proposals, articles, brochures, fact sheets, presentations, letters, etc.

C. DESIRABLE REQUIREMENTS
1. Specific Experience
a. Experience with Project Management (75 Points)

Offerors should be proficient with, and experienced in managing projects and staff to
guarantee all requirements and deliverables are met in a timely manner. Offerors
should be effective administrators. Offerors should describe, in narrative form, how
they meet this requirement describing similar experience. The response should
include the description of a situation that the Offeror feels best describes their
experience and success in this area.

b. Experience with Public Presentation (75 Points)

Offerors should be proficient with and experienced in preparing and conducting
presentations in informal and formal settings. This will include conducting public
meetings, organizing workshops, and presenting to public bodies. Offerors should
describe, in narrative form, how they meet this requirement. The response should
include the description of a situation that the Offeror feels best describes their
experience and success in this area.

c. Experience with Documentation (75 Points)

Offerors should be proficient with and experienced in compiling and writing reports
to summarize data, accomplishments, progress, problems, and plans for
improvement. Offerors should be proficient with and experienced in preparing
financial reports including invoices and work logs. Offerors should describe, in
narrative form, how they meet this requirement. The response should include the
description of a situation that the Offeror feels best describes their experience and
success in this area.
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d. Experience with Youth Education and/or Services (75 Points)

Offerors should be proficient with, and experienced working with youth in individual
and group settings. Experience with At-Risk Youth is ideal. At-risk youth is defined
as juveniles who have demonstrated specific behaviors that if repeated will make the
juvenile eligible for a referral to juvenile probation and parole. Knowledge of
underage substance abuse issues, juvenile justice, and delinquency prevention is
ideal. Offerors should describe, in narrative form, how they meet this requirement.
The response should include the description of a situation that the Offeror feels best
describes their experience and success in this area.

e. Experience with Community Outreach (75 Points)

Offerors should be proficient with and experienced in dealing with public outreach
including meeting with stakeholders and community members to promote programs
and garner support and participation for the programs. Offerors should describe, in
narrative form, how they meet this requirement. The response should include the
description of a situation that the Offeror feels best describes their experience and
success in this area.

f. Experience with Government Processes and Procurement (75 Points)

Offerors should be familiar with and experienced in dealing with local government.
Knowledge of grant writing and funding sources for government programs is ideal.
Offerors should describe, in narrative form, how they meet this requirement. The
response should include the description of a situation that the Offeror feels best
describes their experience and success in this area.

2. References (100 Points)

Offeror should provide names and current contact information for at least three (3)
employers, clients, or local public bodies for which Offeror has provided similar services.
Offeror must also describe the type of service provided to each, when the service was
performed, the duration of the service, and implementation and success of the service.

3. Panel Interview (125 Points)
Selected finalists will be invited to participate in a panel interview to obtain further

information about an Offeror’s qualifications and to evaluate an Offeror’s ability to
respond to questions in a formal setting.
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The following is a summary of evaluation factors with point value assigned to each or a
Pass/Fail evaluation. These, along with the general requirements, will be used in the
evaluation of individual Offeror proposals.

REF. REQUIREMENT POINTS
AVAIL.

IV.B.1 Letter of Transmittal Form 0*

IV.B.2 Capability and Agreement to 0*
Perform

IV.B.3 Campaign Contribution 0*
Disclosure Form

IV.BA4 Conflict of Interest Form 0*

IV.B.S5 Tax Obligations 0*

IV.B.6 Accessibility 100

IV.B.7 Cost Response Form 25

IV.B.8 Resume 100

IV.B.9 Professional Writing Samples 100

IV.C.1.a Experience with Project 75
Management

IV.C.1.b Experience with Public 75
Presentation

IV.Clc Experience with Documentation 75

IvV.C.1d Experience with Youth Education 75
and/or Service

IV.C.l.e Experience with Community 75
Outreach

IV.C.1f Experience with Government 75
Processes

IV.C2 References 100

IV.C3 Panel Interview 125

TOTAL 1,000

*Pass/Fail only.

Points will be awarded based on the evaluation factors found in IV.B.1 through IV.C.3, below, as

indicated.
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B. EVALUATION FACTORS: MANDATORY REQUIREMENTS
1. Letter of Transmittal Form (0 Points)
Pass/Fail only.
2. Capability and Agreement to Perform (0 Points)
Pass/Fail only.
3. Campaign Contribution Disclosure Form (0 Points)
Pass/Fail only.
4. Conlflict of Interest Affidavit (0 Points)
Pass/Fail only.
5. Tax Obligations (0 Points)
Pass/Fail only.
6. Accessibility (100 Points)
Points will be awarded based on the Offeror’s ability to demonstrate ease of reaching the
Offeror when needed, ability to attend required meetings and training, availability to
County personnel.
7. Cost Response Form (25 Points)

Points will be awarded based on the total cost proposed on the Cost Response Form.

Lowest Annual Proposed Cost
Offeror's Points = X 25
This Offeror's Annual Proposed Cost

A schedule of fees can also be submitted as a supplement to the Cost Response Form;
however, it does not replace or fulfill the Cost Response Form requirement.

8. Resume (100 Points)

Points will be awarded based relevance of employment, experience, skills, and education
to the Scope of Work.
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9. Professional Writing Sample (100 Points)
Points will be awarded based on the quality of writing sample provided.

C. EVALUATION FACTORS: DESIRABLE REQUIREMENTS

1. Specific Experience
a. Experience with Project Management (75 Points)

Points will be awarded based on the depth and breadth of the experience of the
Offeror in this specific area. The Evaluation Committee will pay particular attention
to the similarity between described experience and the work required to be performed
specified in the Statement of Work (Appendix B, Attachment 1) as well as the
complexity and difficulty of work described in the Offeror’s response. Offeror
responses will also be compared to submittals from other Offerors.

b. Experience with Public Presentation (75 Points)

Points will be awarded based on the depth and breadth of the experience of the
Offeror in this specific area. The Evaluation Committee will pay particular attention
to the similarity between described experience and the work required to be performed
specified in the Statement of Work (Appendix B, Attachment 1) as well as the
complexity and difficulty of work described in the Offeror’s response. Offeror
responses will also be compared to submittals from other Offerors.

c. Experience with Documentation (75 Points)

Points will be awarded based on the depth and breadth of the experience of the
Offeror in this specific area. The Evaluation Committee will pay particular attention
to the similarity between described experience and the work required to be performed
specified in the Statement of Work (Appendix B, Attachment 1) as well as the
complexity and difficulty of work described in the Offeror’s response. Offeror
responses will also be compared to submittals from other Offerors.

d. Experience with Youth Education and/or Service (75 Points)

Points will be awarded based on the depth and breadth of the experience of the
Offeror in this specific area. The Evaluation Committee will pay particular attention
to the similarity between described experience and the work required to be performed
specified in the Statement of Work (Appendix B, Attachment 1) as well as the
complexity and difficulty of work described in the Offeror’s response. Offeror
responses will also be compared to submittals from other Offerors.
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e. Experience with Community Outreach (75 Points)

Points will be awarded based on the depth and breadth of the experience of the
Offeror in this specific area. The Evaluation Committee will pay particular attention
to the similarity between described experience and the work required to be
performed specified in the Statement of Work (Appendix B, Attachment 1) as well
as the complexity and difficulty of work described in the Offeror’s response. Offeror
responses will also be compared to submittals from other Offerors.

f. Experience with Government Processes (75 Points)

Points will be awarded based on the depth and breadth of the experience of the
Offeror in this specific area. The Evaluation Committee will pay particular attention
to the similarity between described experience and the work required to be performed
specified in the Statement of Work (Appendix B, Attachment 1) as well as the
complexity and difficulty of work described in the Offeror’s response. Offeror
responses will also be compared to submittals from other Offerors.

2. References (100 Points)

Points will be awarded based on the similarity of the Offeror’s dealings indicated to the
requirements of the Scope of Work as well as the reference’s satisfaction in their dealings
with the Offeror and the provided products or services. The Evaluation Committee may
call any or all of the references. Reference responses to this section will also be compared
to reference responses from other Offerors.

3. Panel Interview (125 Points)

Points will be awarded based on the depth and breadth of the answers provided to
questions, as well as presentation and ability to communicate orally. The Evaluation
Committee will pay particular attention to the similarity between response to questions
and the work required to be performed specified in the Statement of Work (Appendix B,
Attachment 1) as well as the complexity and difficulty of work described in the Offeror’s
response. Offeror responses will also be compared to submittals from other Offerors.

D. EVALUATION PROCESS
1. Initial Review
All Offeror proposals will be reviewed for compliance with the mandatory requirements

stated within the RFP. Proposals deemed non-responsive to any mandatory requirement
will be eliminated from further consideration.
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. Clarifications

The Procurement Officer may contact the Offeror for clarification of the response as
specified in Section II, Paragraph B.6.

. Other Information Sources

The Evaluation Committee may use other sources of information to perform the
evaluation as specified in Section II, Paragraph C.18.

. Resident Business/Contractor Preference

13-1-21 NMSA 1978 provides for preference for resident businesses and contractors
under certain conditions. If applicable, the preference will be provided to those Offerors
that have provided a valid resident business preference certificate or a valid resident
contractor certificate with their proposal, as required by 13-1-22 NMSA 1978.

. Scoring and Contract Award Recommendation

Responsive proposals will be evaluated and assigned a point value based on the factors
in Section V. Finalist Offerors will be invited to participate in a panel interview with the
RFP Evaluation Committee. The responsible Offeror whose proposal is most
advantageous to the County, taking into consideration the evaluation factors in Section
V, will be recommended for contract award to the Purchasing Officer, and any other
required approving authorities. Please note, however, that a serious deficiency in the
response to any one factor may be grounds for rejection regardless of overall score.

*THE REST OF THIS PAGE IS LEFT INTENTIONALLY BLANK*
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APPENDIX A

ACKNOWLEDGEMENT OF RECEIPT FORM

Request for Proposals

PROFESSIONAL SERVICES FOR TORRANCE COUNTY

RFP 24-25-001
Teen Court Coordinator/Prevention Specialist

In acknowledgment of receipt of this Request for Proposals, the undersigned agrees that he/she has received
a complete copy, beginning with the title page and table of contents, and ending with Appendix F.

The acknowledgment of receipt should be signed and returned (by fax, e-mail, courier, or hand
delivery) to the Procurement Officer no later than (date).

The firm listed below does intend to respond to this Request for Proposals.

OFFEROR:

REPRESENTED BY: TITLE:

E-MAIL ADDRESS:

PHONE NO. FAX NO.:

ADDRESS:

CITY: STATE: _____ ZIP CODE:
SIGNATURE: DATE:

This name and address will be used for all correspondence related to the Request for Proposals.

Please return to:

Kristin Saavedra
Torrance County Purchasing
205 S. Ninth Street
PO Box 48
Estancia, NM 87016
Phone: (505) 544-4720
Fax: (505) 384-5294
E-mail: ksaavedra@tcnm.us
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APPENDIX B

PROFESSIONAL SERVICES CONTRACT FOR TORRANCE COUNTY

RFP #24-25-001
Teen Court Coordinator/Prevention Specialist

*THE REST OF THIS PAGE IS LEFT INTENTIONALLY BLANK*
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Recruit and train adults to serve as guest judges and youth to serve as volunteer
jurors; receive and screen referrals to the program; make initial contact with youth
and parents or guardians to schedule initial interview; attend all Teen Court sessions;
prepare or assist in the preparation of Teen Court forms; prioritize cases; assign cases
specific times and locations; assign past defendants to cases; coordinate and
supervise all trials, which may be conducted outside of traditional work hours
(evenings and weekends);

Become an active participant of the Estancia Valley Youth and Family Council
(formerly known as the Tri-County Juvenile Justice Board), attending a minimum
of six meetings per year.

Become an active participant of the Partnership for a Healthy Community/Substance
Abuse Prevention Core Team, attending a minimum of six meetings per year.
Network with and maintain open communication with potential referral agencies,
including but not limited to Juvenile Parole and Probation, Estancia Valley Youth
and Family Council, law enforcement agencies, courts, and school administrators,
and seek input from agencies toward improvement of the program;

Publicly promote the County Teen Court Program and disseminate a variety of
prevention information, prepare prevention and outreach materials for health fairs
and other related events, participate in community health and safety fairs throughout
the year, including the Annual County Suicide Awareness/Prevention Sk Walk/Run,
the County Health Fair, and other community events as they become advertised.
Provide targeted drug and alcohol prevention to youth who are referred to Teen
Court for substance-related offenses. This prevention may be in the form of
evidence-based curricula, general prevention education, or speakers;

Submit required reports to the County DWI Program Coordinator by quarterly
deadlines and provide oral reports to the Torrance County DWI Planning Council,
and other agencies as requested;

Conduct evaluation of alcohol and substance abuse prevention efforts to determine
the effectiveness of such efforts as they pertain to teen court youth. This will be
conducted by the development and use of pre- and post-tests.

Oversee and direct the administering of drug and alcohol tests of teen court clients
who are sentenced to same for alcohol- and/or drug-related offenses. Positive drug
test results will be reported to the County DWI Prevention Program Coordinator,
referring agency, and parent(s).

Provide a minimum of three Alive@25 driver improvement classes.

TERM.

Services of Contractor shall commence on July 1, 2024, and shall be undertaken and
completed in such sequences as to assure their expeditious completion considering the
purposes of this Agreement, provided; however, that the initial term hereof ends on June
30, 2025. The contract will automatically be renewed on an annual basis, for up to three
(3) additional, one (1) year terms unless terminated as provided by the contract or law.
In accordance with Section 13-1-150 NMSA 1978, no term for a professional services
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Contractor will be paid a reasonable amount for services rendered and expenses
incurred prior to the termination, in addition to termination settlement costs
reasonably incurred by the Contractor relating to commitments which have become
firm prior to the termination.

d. Uponreceipt of a termination action under Paragraph (a) or (b) above, the Contractor
shall 1) promptly discontinue all affected work (unless the notice directs otherwise)
and 2) deliver or otherwise make available to the County all data, reports, and such
other information and materials as may have been accumulated by the Contractor in
performing its contract, whether completed or in process.

e. Upon termination under Paragraphs (a) or (b) above, the County may take over the
work and may award another party a contract to complete the work under this
Agreement.

f. If after termination for failure of the Contractor to fulfill contractual obligations, it
is determined that the Contractor had not failed to fulfill contractual obligations, the
termination shall be deemed to have been for the convenience of the County. In
such an event, adjustment of the agreement price shall be made as provided in
Paragraph C of this clause.

5. AUDIT ACCESS TO RECORDS.

a. The Contractor shall maintain books, records, documents, and other evidence
directly pertinent to performance of County funded work under this contract in
accordance with generally accepted accounting practices consistently applied. The
Contractor shall also maintain the financial information and data used in the
preparation or support of any cost submission. The County or any of its authorized
representatives shall have access to all such books, records, documents, and other
evidence for the purpose of inspection, audit and copying during normal business
hours both before and after payment, the Contractor will provide proper facilities for
such access and inspection.

b. Audits conducted under this provision shall be in accordance with generally
accepted audition standards, and with established procedures and guidelines of the
reviewing or audit agency or agencies.

6. RELEASE ON FINAL PAYMENT.

The Contractor, upon final payment of the amounts due and under this Agreement,
releases the County, its officers and employees from all liabilities, claims, and obligation
whatsoever arising from or under this Agreement. The Contractor agrees not to purport
to bind the County to any obligation not assumed in this Agreement by the County,
unless the Contractor has express written authority to do so, and then only within the
strict limits of that authority. Payments on this Agreement shall not foreclose the
County’s right to recover excessive or illegal payments.
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CONFIDENTIALITY.

Any information that the Contractor receives or develops in the performance of this
Agreement shall be kept confidential and the Contractor shall not make such information
available to any individual or organization without the County’s prior written approval.

PRODUCT OF SERVICE.

All documents that the Contractor develops or acquires under this Agreement shall
become the County’s property and shall be delivered, if so requested, to the County no
later than the final termination of this Agreement.

CONFLICT OF INTEREST.

The Contractor warrants that it presently has no interest, and shall not acquire any
interest, directly or indirectly, that would conflict in any manner or degree with the
performance of services required under this Agreement. When and if such provisions
become applicable, the Contractor shall promptly provide a written disclosure to the
County Manager.

AMENDMENT.

This Agreement shall not be altered, changed, or amended except by an instrument in
writing executed by the parties. No amendment shall be effective or binding until
approved by the County Board of Commissioners.

MERGER.

This Agreement incorporates all of the agreements, covenants, and understandings
between the parties hereto concerning the subject matter hereof, and all such agreements,
covenants and understandings have been merged into this written Agreement. No prior
agreement or understanding, verbally or otherwise, of the parties or of their agents shall
be valid or enforceable unless embodied in this Agreement.

WAIVER.

No waiver of any breach of this Agreement or any of the terms or conditions thereof shall
be held to be a waiver of any other or subsequent breach, nor shall any waiver be valid
or binding unless the same shall be in writing and signed by the party alleged to have
granted the waiver.

APPROPRIATIONS.

This Agreement’s terms, including the initial and any extended terms, are contingent
upon the County making sufficient appropriations and authorization for the performance
of this Agreement. If the County does not make sufficient appropriations and
authorizations, this Agreement shall, notwithstanding the provisions of Paragraph 1 and
2, above, terminate immediately upon the County giving written notice to the Contractor.
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The County’s decision whether sufficient appropriations are available shall be accepted
by the contractor and shall be final.

EQUAL OPPORTUNITY COMPLIANCE.

The Contractor agrees to abide by all Federal and State laws and rules and regulations,
and executive orders of the President of the United States and the Governor of the State
of New Mexico, pertaining to equal employment opportunity, to the extent they pertain
to this Agreement. In accordance with all such laws and rules and regulations, and
executive orders of the President of the United States and the Governor of the State of
New Mexico, the Contractor agrees to assure that no person in the United States shall, on
the grounds of race, color, national origin, sex, sexual preference, age or handicap, be
excluded from employment with or participation in, be denied the benefits of, or be
otherwise subjected to discrimination under, any program or activity performed under
this Agreement. If the Contractor is found to be not in compliance with these
requirements to the extent they pertain to this Agreement, during the life of this
Agreement, the Contractor agrees to take appropriate steps to correct these deficiencies.

NOTICE.

The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 1978, imposes civil
and criminal penalties for its violation. In addition, the New Mexico criminal statutes
impose felony penalties for illegal bribes, gratuities, and kickbacks.

INDEMNITY.

The Contractor will indemnify and hold harmless the County, including payment of costs
and attorney fees, against all claims, suits, liability, or damages which may be brought,
found, or levied against the County as a result or arising out of the services and actions
of the Contractor under this Agreement, provided that this indemnity will not apply to
the County’s gross negligence or intentional torts.

INDEPENDENT CONTRACTOR.

The Contractor, in the performance of this contract, is an independent contractor, and the
County shall have no obligations to Contractor as an employer other than as set forth in
this contract.

COVENANT AGAINST CONTINGENCY FEES.

The Contractor assures that no person or selling agency has been employed or retained
to solicit or secure this Agreement upon an agreement or understanding for a commission,
percentage, brokerage, or contingent fee except bona fide employees or bona fide
established commercial or selling agencies maintained by the Contractor for the purpose
of securing business. For breach or violation of this assurance, the County shall have the
right to annul this Agreement without liability or, at its discretion, to deduct from the
contract price or consideration, or otherwise recover the full amount of such commission,
percentage, brokerage, or contingent fee.
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19. THIRD PARTIES.

Nothing in this Agreement, express or implied, is intended to confer any rights, remedies,
claims, or interests upon a person not a party to this Agreement.

20. LIABILITY AND INSURANCE.

Contractor shall provide professional liability insurance for himself or any employees
that may assist in the performance of services pursuant to this Agreement, in accordance
with the provisions of the New Mexico Tort Claims Act, Section 41-4-1 et seq., NMSA
1978, as amended. Contractor shall provide a certificate of insurance to the County
immediately upon execution of this Agreement. The liability of Contractor will be
subject in all cases to the immunities and limitations of the Tort Claims Act.

21. GOVERNING LAWS.

This Agreement will be construed, interpreted, governed, and enforced in accordance
with the statues, judicial decisions, and other laws of the State of New Mexico.

22. NON-ASSIGNABILITY.

This Agreement will not be assigned by either party, nor will the duties imposed upon
either party by this Agreement be delegated, subcontracted, or transferred by either party,
in whole or in part, without the prior written consent of the other party.

23. SEVERABILITY.

The invalidity of unenforceability of any term or provision of this Agreement will in no
way affect the validity or enforceability of any other term or provision to the extent
permitted by law.

24. ENTIRE AGREEMENT.

This Agreement represents the entire understanding between the parties and supersedes
any prior agreements or understandings with respect to the subject matter of this
Agreement.

25. WAIVER OF BREACH.

The waiver by either party of a breach or violation of any provision of this Agreement
will not operate as or be construed as a waiver of any subsequent breach of this
Agreement.

26. COOPERATION AND DISPUTE RESOLUTION.

The parties agree that, to the extent compatible with the separate and independent
management of each, they will maintain effective liaison and close cooperation. If a
dispute arises related to the obligations or performance of either party under this
Agreement, representatives of the parties will meet in good faith to resolve the dispute.
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27. BINDING EFFECT.

This Agreement is binding upon, and inures to the befit of, the parties to this Agreement
and their respective successors and assigns.

28. NOTICES.

Any notice that will be given in accordance with this Agreement, will be deemed
appropriate when sent by certified mail to the following:

Torrance County
c/o County Manager
P. O. Box 48
Estancia, NM 87016

and

Contractor: Gilbert Adrian Ortiz
Address: 45 Robert Drive
City, State, Zip: Estancia, NM 87016

29. APPROVAL REQUIRED.

This Agreement shall not become effective until signed by both parties.

WITNESS WHEREOF, the County and Contractor have executed this Agreement effective July
1,2024.

By: Date:
Contractor

Printed Name: Gilber Adrian Ortiz

Address:
45 Robert Drive. Estancia, NM 87016

By: Date:
Torrance County Manager

Printed Name; Janice Y. Barela

Address: 205 S Ninth Street, Estancia, NM 87016

By: Date:
Torrance County Purchasing Agent

Printed Name: KRISTIN SAAVEDRA

Address: 205 S. Ninth Street, Estancia, NM 87016
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BOARD OF COUNTY COMMISSIONERS

APPROVED, ADOPTED AND PASSED on this day of , 2024.

Ryan Schwebach
Chair Commissioner, District II

Kevin McCall
Vice Chair Commissioner, District I

Samuel Schropp
Member Commissioner, District I1I

Attest:

Linda Jaramillo
Torrance County Clerk
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Attachment 1 — Statement of Work

Torrance County

Teen Court Coordinator/Prevention Specialist

The County desires to enter into a contractual relationship with a Teen Court
Coordinator/Prevention Specialist to provide services including, but not limited to, the following:

10.

11.

12.

Provide coordination, evaluation — including impact and outcome, review, and
refinement of the existing County Teen Court Program; and

Network with other Teen Court/Peer Court programs in New Mexico; and

Maintain status as a “member in good standing” of the New Mexico Teen Court
Association NMTCA). This will include attendance at NMTCA training and quarterly
meetings. Overnight travel may be required; and

Recruit and train adult volunteers to serve as guest judges, as well as youth to serve as
volunteer jurors; receive and screen referrals to the program; make initial contact with
youth and parents or guardian to schedule initial interview; attend and coordinate all Teen
Court sessions; prepare or assist in the preparation of Teen Court forms; prioritize cases;
assign cases specific times and locations; assign past defendants to serve as jurors on
cases; coordinate and supervise all hearings, which may be conducted outside of
traditional work hours; and

Actively participate in the Estancia Valley Youth and Family Council, formerly known
as the Tri-County Juvenile Justice Board; and

Provide “Alive at 25” classes for those teens whose sentences require driver improvement
classes; and

Research and utilize sanction options, to include community service, Boys Council and
Girls Circle, and other programs implemented by the Estancia Valley Youth and Family
Council where appropriate; and

Network with local non-profit organizations and government agencies to coordinate
community service opportunities for teen court defendants; and

When appropriate, supervise defendants in community service projects; and

Conduct random drug tests when such tests are included in sanctions for teen court
defendants; and

Actively participate in the County DWI Planning Council; and

Actively participate in the Partnership for a Healthy Torrance Community, the
County’s health council; and
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Network with potential referral agencies, including, but not limited to: Juvenile Parole
and Probation, Estancia Valley Youth and Family Council; courts, law enforcement, and
school administrators. Contractor will maintain open communication with all agencies
and will seek input toward improvement of the program; and

Publicly promote the program by distributing teen court brochures, visiting with potential
referral agencies, attending group meetings, participating in community events, and
maintaining a social media presence; and

Attend trainings on substance abuse prevention; and

Provide substance abuse prevention education to teen court participants; and
Provide substance abuse prevention education in the community; and
Participate in alternative activities in the community; and

Where appropriate, conduct pre- and post-testing for evidence-based curriculum
delivery; and

Obtain credentials of Certified Prevention Intern within two years of the execution of
contract; and

Work with the County DWI Prevention Program Coordinator and program evaluator to
establish and update a prevention plan; and

Maintain database information, including personal, demographic, and tracking
information of all teen court defendants; and

Maintain a log of all court documentation, including dockets detailing court dates and
hearings; and

Submit written quarterly reports for the County DWI Prevention Program Coordinator;
and

Provide oral reports at the quarterly meetings of the County DWI Planning Council.

MINIMUM QUALIFICATIONS FOR INDIVIDUALS, COMBINED ENTITIES, NON-
PROFITS, OR 501(C)(3) ORGANIZATIONS:

The following qualifications apply to individuals, or the entity types listed immediately above.
Entities may meet the qualifications by illustrating that the current personnel team meets the
minimum qualifications in sum. Entities applying to act as Continuum Coordinator should provide
a detailed explanation of which individuals will complete the various duties and how those
individuals meet certain portions of the qualifications such that the total personnel team meets the
full set of minimum qualifications. Entities should also provide an operational budget and
organizational chart as part of the application. High School Diploma or equivalent and experience
in project management, public relations, and two years supervisory/management experience;
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1. Demonstrated ability to integrate coalitions; communicate effectively; and
develop, organize, and implement community and public relations programs
and policies;

2. Proof of general and professional liability insurance; and New Mexico CRS
and Data Universal Numbering System (DUNS) numbers.

Skill in communicating effectively both orally and in writing;

4, Skill in establishing and maintaining effective working relationships with
government entities, law enforcement officials, the general public, and peers.

5. Applicants must also meet the following requirements:
a. Be at least twenty-one (21) years of age;
b. Be a United States Citizen;

c. Have a valid New Mexico driver’s license;

o

Not have been convicted of a felony or any domestic violence conviction or other
crime involving moral turpitude;

e. Submit to a thorough background investigation;

f. No DUI convictions within the last five years; and be willing to complete drug and
alcohol testing according to the County policy to fill this safety sensitive position.

g. Be proficient with keyboarding, computer systems, and software including
Microsoft Excel and Word;

h. Abide by the County Employee Code of Conduct.

PREFERRED QUALIFICATIONS:

1. Demonstrated knowledge of underage substance abuse issues, juvenile justice, and
delinquency prevention issues in New Mexico to include prevention, public information
and education, law enforcement, screening, substance abuse treatment, compliance
monitoring, and alternative sentencing;

2. Demonstrated ability to interact positively with local school systems on all juvenile
justice issues; and

DISCLAIMER:

The above statements are intended to describe the general nature and level of work being
performed by people assigned to this classification. They are not intended to be construed as an
exhaustive list of all responsibilities, duties, and skills required of personnel so classified. This
position is funded by a combination of County and State grant funds. Accordingly, the position is
subject to the availability and authorization of funding.
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APPENDIX C

COST RESPONSE FORM

RFP #24-25-001
Teen Court Coordinator/Prevention Specialist

State gross receipts and local option taxes (if any) shall not be included in the Total Proposed Cost.
Such taxes shall be separately reimbursed by the County.

OFFEROR NAME:

TOTAL PROPOSED ANNUAL COST §
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LETTER OF TRANSMITTAL FORM

RFP #24-25-001

Teen Court Coordinator/Prevention Specialist
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Items #1 to 4 MUST EACH BE RESPONDED TO. Failure to respond to all four items WILL

1. Identity (Name) and Mailing Address of the submitting organization:

RESULT IN THE DISQUALIFICATION OF THE PROPOSAL'!

2. For the person authorized by the organization to contractually obligate the organization:

Name

Title

E-mail
Address

Telephone
Number

3. For the person authorized to negotiate the contract on behalf of the organization:

Name

Title

E-mail
Address

Telephone
Number

4. For the person to be contacted for clarifications:

Name

Title

E-mail
Address

Telephone
Number
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5. Declarations:
- I certify that I am authorized to contractually bind my company.

- On behalf of the submitting organization named in item #1 above, [ accept the Conditions Governing the
Procurement as required in Section 11, Paragraph C.1.

[ concur that submission of our proposal constitutes acceptance of the Evaluation Factors contained in Section
V of this RFP.

- Tacknowledge receipt of any and all amendments to this RFP.

- I certify that my company/entity/organization commits to comply and act in accordance with (1) Federal
Executive Orders and New Mexico State Statutes relating to the enforcement of civil rights, (2) Federal Code
5 USCA 7201 et. seq., Anti-Discrimination in Employment; (3) Executive Order No. 11246, Equal Opportunity
in Federal Employment; (4) Title 6, Civil Rights Act of 1964; and (5) Requirements of the American with
Disabilities Act of 1990 for work performed as a result of this RFP.

Signature Date

Authorized Signature and Date (Must be signed by the person identified in item #2,
above.)
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APPENDIX E

CONFLICT-OF-INTEREST AFFIDAVIT

STATE OF NEW MEXICO )
) ss.
COUNTY OF TORRANCE )

I, (name), being first duly sworn upon my oath, depose and state the
following;

[] Terms of the Conflict of Interest are inapplicable.

[] Iam a former employee of (name of Department/Agency), having
separated/retired from state employment as of (date).
[] T'am a current employee of (name of Department/Agency), or a

legislator with the state, or the family member (spouse, parent, child, sibling by consanguinity or affinity) of a current
employee or legislator with the state. Being a current employee or legislator or family member of a current employee
or legislator of the state, I hereby certify that I obtained this Agreement pursuant to Sections 10-16-7 or 10-16-9 NMSA
1978, that is, in accordance with the Procurement Code except that this Agreement has NOT been awarded via the sole
source or small purchase procurement methods.

The Department/Agency and I have entered into an agreement in the amount of $

Section 10-16-8.A(1) NMSA 1978 of the Governmental Conduct Act does not apply to this Agreement because 1
neither sought a contract with the Department/Agency, nor engaged in any official act which directly resulted in the
formation of the Professional Services Agreement while an employee of the Department/Agency.

To the best of my knowledge, this Agreement was awarded in compliance with all relevant provisions of the New
Mexico Procurement Code (13-1-28, et. seq., NMSA 1978).

FURTHER, AFFIANT SAYETH NOT.

NAME

Subscribed and sworn to before me by (name of former employee) this
day of ,.20

NOTARY PUBLIC
Terms of the Conflict-of-Interest Affidavit are inapplicable.

My Commission Expires:
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APPENDIX F

CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to the Procurement Code, Sections 13-1-28, et seq., NMSA 1978 and NMSA 1978, §
13-1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective contractor seeking
to enter into a contract with any state agency or local public body for professional services, a
design and build project delivery system, or the design and installation of measures the
primary purpose of which is to conserve natural resources must file this form with that state
agency or local public body. This form must be filed even if the contract qualifies as a small
purchase or a sole source contract. The prospective contractor must disclose whether they, a
family member or a representative of the prospective contractor has made a campaign contribution
to an applicable public official of the state or a local public body during the two years prior to the
date on which the contractor submits a proposal or, in the case of a sole source or small purchase
contract, the two years prior to the date the contractor signs the contract, if the aggregate total of
contributions given by the prospective contractor, a family member or a representative of the
prospective contractor to the public official exceeds two hundred and fifty dollars ($250) over the
two year period.

Furthermore, the state agency or local public body may cancel a solicitation or proposed award for
a proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract that is executed may
be ratified or terminated pursuant to Section 13-1-182 NMSA 1978 of the Procurement Code if:
1) a prospective contractor, a family member of the prospective contractor, or a representative of
the prospective contractor gives a campaign contribution or other thing of value to an applicable
public official or the applicable public official’s employees during the pendency of the
procurement process or 2) a prospective contractor fails to submit a fully completed disclosure
statement pursuant to the law.

The state agency or local public body that procures the services or items of tangible personal
property shall indicate on the form the name or names of every applicable public official, if any,
for which disclosure is required by a prospective contractor.

THIS FORM MUST BE INCLUDED IN THE REQUEST FOR PROPOSALS AND MUST BE
FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR
FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS
SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to complete
a term of an elected office, who has the authority to award or influence the award of the contract
for which the prospective contractor is submitting a competitive sealed proposal or who has the
authority to negotiate a sole source or small purchase contract that may be awarded without
submission of a sealed competitive proposal.
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“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other
thing of value, including the estimated value of an in-kind contribution, that is made to or received
by an applicable public official, or any person authorized to raise, collect, or expend contributions
on that official’s behalf for the purpose of electing the official to statewide or local office.
“Campaign Contribution” includes the payment of a debt incurred in an election campaign but
does not include the value of services provided without compensation or unreimbursed travel or
other personal expenses of individuals who volunteer a portion or all of their time on behalf of a
candidate or political committee, nor does it include the administrative or solicitation expenses of
a political committee that are paid by an organization that sponsors the committee.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-
in-law or son-in-law of (a) a prospective contractor, if the prospective contractor is a natural
person; or (b) an owner of a prospective contractor.

“Pendency of the procurement process” means the time period commencing with the public
notice of the request for proposals and ending with the award of the contract or the cancellation of
the request for proposals.

“Prospective contractor” means a person or business that is subject to the competitive sealed
proposal process set forth in the Procurement Code or is not required to submit a competitive
sealed proposal because that person or business qualifies for a sole source or a small purchase
contract.

“Representative of a prospective contractor” means an officer or director of a corporation, a
member or manager of a limited liability corporation, a partner of a partnership or a trustee of a
trust of the prospective contractor.

Name(s) of Applicable Public Official(s) if any: (Completed by
State Agency or Local Public Body)

DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE CONTRACTOR:

Contribution Made By:

Relation to Prospective Contractor:

Date Contribution(s) Made:

Amount(s) of Contribution(s)

Nature of Contribution(s)
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Purpose of Contribution(s)

(Attach extra pages if necessary)
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Signature

Title (position)

—-OR—

Date

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or

representative.

Signature

Title (Position)
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United States
Department of
Agriculture

Animal and
Plant Health
Inspection
Service

Wildlife Services

Albuquergque
District Office

8441 Washington
NE

Albuquerque, NM
87113

(505) 346-2640

APHIS Safeguarding American Agriculfure
T —

E

USDA
USDA

Board of County Commissioners
Torrance County Courthouse
P.O. Box 48

Estancia, NM 87016

Dear Mr. Ryan Schwebach:

Attached is the copy of the Cooperative Service Agreement between Torrance County
and Wildlife Services. This 5-year agreement outlines the general terms and mutual
responsibilities between both parties. Please note it does not commit Torrance County to
the expenditure of any funds, funding is stipulated on the annual Work/Financial Plan.
Please sign and return the original directly to me at: lisa.a.selner@usda.gov

USDA/APHIS/Wildlife Services
Attn: Lisa Selner

8441 Washington Street, NE
Albuquerque, NM 87113

A fully executed original will be returned to you for your records. Thank you for your
continued support of our cooperative wildlife damage management program.

Sincerely,
LISA SELNER 5ie2aseeos oorsos oso0

Lisa Selner
District Supervisor
USDA/APHIS/WS

Federal Relay Service
(Voice/TTY/ASCiV/Spanish)

APHIS is an agency of USDA’s Marketing and Regulatory Programs 1-800-877-8339

An Equat Opportunity Provider and Employer




Agreement Number: 24-73-35-2521-RA
WBS: AP.RA.RX35.73.0787

COOPERATIVE SERVICE AGREEMENT
REIMBURSABLE
between
TORRANCE COUNTY
and
UNITED STATES DEPARTMENT OF AGRICULTURE
ANIMAL AND PLANT HEALTH INSPECTION SERVICE
WILDLIFE SERVICES (WS)

ARTICLE 1 - PURPOSE

The purpose of this agreement is to conduct wildlife damage management (WDM) activities to control damage
and conflicts caused by wildlife in Torrance County, New Mexico. The activities will include employing
available technologies through operational and a technical assistance programs.

ARTICLE 2 - AUTHORITY

APHIS-WS has statutory authority under the Acts of March 2, 1931, 46 Stat. 1468-69, 7 U.S.C. §§ 8351-8352,
as amended, and December 22, 1987, Public Law No. 100-202, § 101(k), 101 Stat. 1329-331, 7 U.S.C. § 8353,
to cooperate with States, local jurisdictions, individuals, public and private agencies, organizations, and
institutions while conducting a program of wildlife services involving mammal and bird species that are
reservoirs for zoonotic diseases, or animal species that are injurious and/or a nuisance to, among other things,
agriculture, horticulture, forestry, animal husbandry, wildlife, and human health and safety.

ARTICLE 3 - MUTUAL RESPONSIBILITIES

The cooperating parties mutually understand and agree to/that:

1. APHIS-WS shall perform services set forth in the Work Plan, which is attached hereto and made a part
hereof. The parties may mutually agree in writing, at any time during the term of this agreement, to
amend, modify, add or delete services from the Work Plan,

2. The Cooperator certifies that APHIS-WS has advised the Cooperator there may be private sector service
providers available to provide wildlife damage management (WDM) services that the Cooperator is
secking from APHIS-WS.

3. All equipment with a purchase price of $5,000 or more per unit, purchased directly with funds from the
cooperator for use on this project shall be subject to disposal according to APHIS policy, and shall be
specifically listed in the attached work plan and financial plan. Property title/disposal shall be
determined when this project (including all continuations and revisions of this agreement) terminates, or
when the equipment is otherwise directed to other projects, whichever comes first. [f the equipment is
sold prior to the project end, the proceeds should be allocated according to APHIS policy. Continuations
and revisions to this agreement shall list any equipment with a purchase price of $5,000 or more per unit,
carried over from a purchase directly with funds from the cooperator for use on this project. All other
equipment purchased for the program is and will remain the property of APHIS-WS.

4. The cooperating parties agree to coordinate with each other before responding to media requests on work
associated with this project.
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ARTICLE 4 - COOPERATOR RESPONSIBILITIES

The Cooperator agrees to/that:

1.

9.

Designate the County Manager of Torrance County, New Mexico, as the authorized representative who
shall be responsible for collaboratively administering the activities conducted in this Agreement.

To authorize APHIS-WS to conduct direct control activities as defined in the Work Plan. APHIS-WS
will be considered an invitee on the lands controlled by the Cooperator. Cooperator will be required to
exercise reasonable care to warn APHIS-WS as to dangerous conditions or activities in the project areas.

To reimburse. APHIS-WS for costs, not to exceed the annually approved amount specified in the
Financial Plan. If costs are projected to exceed the amount reflected in the Financial Plan, the
agreement with amended Work Plan and F inancial Plan shall be formally revised and signed by both
parties before services resulting in additional costs are performed. The Cooperator agrees to pay all
costs of services submitted via an invoice from APHIS-WS within 30 days of the date of the submitted
invoice(s). Late payments are subject to interest, penalties, and administrative charges and costs as set
forth under the Debt Collection Improvement Act of 1996.

To provide a Tax Identification Number or Social Security Number in compliance with the Debt
Collection Improvement Act of 1996.

As a condition of this agreement, the Cooperator ensures and certifies that it is not currently debarred or
suspended and is free of delinquent Federal debt.

To notify APHIS-WS verbally or in writing as far in advance as practical of the date and time of any
proposed meeting related to the program.

The Cooperator acknowledges that APHIS-WS shall be responsible for administration of APHIS-WS
activities and supervision of APHIS-WS personnel.

To obtain the appropriate permits for removal activities for species listed in the Work Plan and list
USDA, APHIS, Wildlife Services as subpermitees.

To provide an indoor working space to complete necessary paperwork.

10. The Cooperator will not be connected to the USDA APHIS computer network(s).

ARTICLE 5 - WS RESPONSIBILITIES

WS agrees:

1.

To designate Lisa Selner, District Supervisor, 8441 Washington St. NE, Albuquerque, New Mexico,
87113, (505) 208-3003 as the authorized representative who shall be responsible for collaboratively
administering the activities conducted in this Agreement.

To conduct activities at sites designated by Cooperator as described in the Work and Financial Plans.
APHIS-WS will provide qualified personnel and other resources necessary to implement the approved
WDM activities delineated in the Work Plan and Financial Plan of this agreement.
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3. That the performance of wildlife damage management actions by APHIS-WS under this agreement is
contingent upon a determination by APHIS-WS that such actions are in compliance with the National
Environmental Policy Act, Endangered Species Act, and any other applicable federal statutes. APHIS-
WS will not make a final decision to conduct requested wildlife damage management actions until it has

made the determination of such compliance.

4. To invoice Cooperator for actual costs incurred by APHIS-WS during the performance of services
agreed upon and specified in the Work Plan. Authorized auditing representatives of the Cooperator
shall be accorded reasonable opportunity to inspect the accounts and records of APHIS-WS pertaining
to such claims for reimbursement to the extent permitted by Federal law and regulations.

ARTICLE 6 -~ CONTINGENCY STATEMENT

This agreement is contingent upon the passage by Congress of an appropriation from which expenditures may
be legally met and shall not obligate APHIS-W'S upon failure of Congress to so appropriate. This agreement
may also be reduced or terminated if Congress only provides APHIS-WS funds for a finite period under a

Continuing Resolution.

ARTICLE 7 — NON-EXCLUSIVE SERVICE CLAUSE

Nothing in this agreement shall prevent APHIS-WS from entering into separate agreements with any other
organization or individual for the purpose of providing wildlife damage management services exclusive of those

provided for under this agreement.

ARTICLE 8 - CONGRESSIONAL RESTRICTIONS

Pursuant to Section 22, Title 41, United States Code, no member of or delegate to Congress shall be admitted to
any share or part of this agreement or to any benefit to arise therefrom.

ARTICLE 9 - APPLICABLE REGULATIONS

This agreement is not a procurement contract (31 U.S.C. 6303), nor is it considered a grant (31 U.S.C. 6304).
In this agreement, APHIS-WS provides goods or services on a cost recovery basis to nonfederal recipients, in
accordance with all applicable laws, regulations and policies.

ARTICLE 10 — LIABILITY

APHIS-WS assumes no liability for any actions or activities conducted under this agreement except to the extent
that recourse or remedies are provided by Congress under the Federal Tort Claims Act (28 U.S.C. 1346(b),

2401(b), and 2671-2680).
ARTICLE 11 — NON-DISCRIMINATION CLAUSE

The United States Department of Agriculture prohibits discrimination in all its programs and activities on the
basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status,
parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part
of an individual’s income is derived from any public assistance program. Not all prohibited bases apply to all

programs.
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ARTICLE 12 - DURATION, REVISIONS, EXTENSIONS, AND TERMINATIONS

This agreement shall become effective on July 1, 2024, and shall continue through_June 30, 2029, not to exceed
five years. This Cooperative Service Agreement may be amended by mutual agreement of the parties in writing.
The Cooperator must submit a written request to extend the end date at least 10 days prior to expiration of the
agreement. Also, this agreement may be terminated at any time by mutual agreement of the parties in writing, or
by one party provided that party notifies the other in writing at least 60 days prior to effecting such action.
Further, in the event the Cooperator does not provide necessary funds, APHIS-WS is relieved of the obligation

to provide services under this agreement.




AUTHORIZATION:

TORRANCE COUNTY
Estancia, New Mexico
Tax ID No. 85-6000257

CHAIRMAN, BOARD OF COUNTY COMMISSIONERS

UNITED STATES DEPARTMENT OF AGRICULTURE
ANIMAL AND PLANT HEALTH INSPECTION SERVICE
WILDLIFE SERVICES

Albuquerque, New Mexico:

Tax Identification Number:  41-0696271

State Director, New Mexico

Director, Western Region

Agreement Number: 24-73-35-2521-RA
WBS: AP.RA.RX35.73.0787

Date

Date

Date







THE NEW MEXICO FIRE PROTECTION GRANT COUNCIL
FY25 ELIGIBILITY REQUIREMENTS AND SELECTION CRITERIA
APPLICATION PERIOD
The application opens on July 1, 2024, and closes on August 31, 2024
WEBSITE

https://newmexicostatefireservicesgrant.com/

GRANT APPLICATION TYPES

1. Individual Department Grant
2. County-Wide Project Grant

3. Volunteer stipends, recruiting, retention and educational programs
ELIGIBILITY

1. All fire departments currently certified and funded by the New Mexico State Fire Marshal’s Office
are eligible to apply for an Individual Department Grant. The fire department must have a unique
FDID.

2. County Administrative Offices having administrative responsibility for more than one
district/department may apply for a County-wide Project Grant if each district within the County is
compliant with the requirements of the grant. The County-Wide Project must benefit all the
departments within the County. A County Administrative Office applying for a grant does not prevent
departments within the County from applying for an Individual Department Grant.

RESTRICTIONS

1. Grant applications must not be contingent on another grant award.

2. Joint applications will not be considered.

3. Only one grant application per jurisdiction may be submitted.

4, Any fire department that is awarded a grant and subsequently loses its qualification to participate in
the Fire Protection Funding process shall return the apparatus and/or equipment to the State Fire
Marshal for redistribution as per 59A-53 NMSA 1978 and Title 10 Chapter 25 Part 10 of the NMAC.

5. So that as many grant requests as possible may be honored, it is not necessary to apply for the full

amount available for the category. Please request only the amount that is necessary to address the
need.




MAXIMUM AWARD AMOUNTS

The maximum award amounts in the four categories for the grant cycle will be determined by the New
Mexico Fire Protection Grant Council and will be dependent on funds available from the Fire Protection
Fund. The grant amount requested must be equal to or less than the maximum amount allowed for the
category of the project and equal to or less than the total equipment cost. Only a single project may be
applied for (Ex. If applying for apparatus equipment, you cannot add PPE to the same grant application).

1. The maximum amount awarded to a single applicant (either an Individual Department Grant or a
County-wide Project Grant) shall not exceed $600,000 for the following projects:
o  Apparatus (If a radio is part of the specification, it must be capable of 700 MHz
programming)
¢ New Construction

2. The maximum amount awarded to a single applicant (either an Individual Department Grant or a
County-wide Project Grant) shall not exceed maximum of $500,000 for the following projects:
e  Major facility improvements or repairs
e Land acquisition
e Training Facilities
o Single large infrastructure project to include water and communications infrastructure
projects
e SCBA'’s and/or air support systems (air compressors, cascade systems)
o Communications — Mobile Radios, Portable Radios and Base-Stations
o All radios must be capable of 700 MHz programming

3. The maximum amount awarded to a single applicant (either an Individual Department Grant or a
County-wide Project Grant) shall not exceed $250,000 for the following projects:
e NFPA Equipment
e PPE (structural, wildland)
o Extractors- PPE, SCBA
e  Other projects that will positively impact ISO

4. In addition to the projects applied for, up to $25,000 may be requested by Municipal Departments or a
County-wide request may be made for the purpose of providing stipends, supplementing recruitment
and retention programs or educational programs for volunteers that are administered by the County or
Municipality’s Fiscal Agent (CFO or designee).

o An approved policy/specification of the program parameters from the department’s fiscal
agent must be submitted with the grant application request

o Signed Policy, Council/Commission Resolution
o Costs exceeding the grant amount shall be the responsibility of the local government
o State fire funds may be used for this purpose with approval from the New Mexico
State Fire Marshal’s Office

o Educational programs are for volunteer training and not fire prevention materials.

o A report of all Stipend Grant fund usage shall be submitted to the State Fire Marshal’s Office
upon expenditure of all awarded funds or by 8/31 for the previous fiscal year in order to
remain eligible for the stipend award.

e Any unused funds will be used to offset the total award, so it does not exceed $25,000.




SIGNATURES/COMMITMENT OF FUNDS

1.

2.

The Fire Chief and the County/Municipality’s Fiscal Agent shall sign the application indicating a
commitment to comply with the procurement and reporting requirements of the award and to comply
with any laws governing the use of these funds. The Fiscal Agent shall also sign the Fiscal Agent’s
Commitment Statement indicating a commitment of these funds for the awarded project. Applications
submitted without all signatures will not be considered.

Project costs exceeding the grant amount requested shall be the responsibility of the applicant.
e The grant amount requested must be equal to or less than the maximum amount allowed for
the category of the project and equal to or less than the total costs.
e If the excess funds used will be from State Fire Funds, the use must be approved by the State
Fire Marshal’s Office.

MINIMUM REQUIREMENTS FOR ELIGIBILITY

1.

2,

Beginning FY 2026, all departments applying for a grant shall have had an ISO inspection within the
last seven (7) years.

NFIRS Reporting: All applicants shall be in compliance with the reporting requirements of the New
Mexico State Fire Marshal’s Office utilizing the National Fire Incident Reporting System (NFIRS)
per 59A-52 NMSA 1978 and Title 10 Chapter 25 Part 10 of the NMAC.
e Applicants with outstanding delinquent NFIRS reports for the period of July 2023 to June
2024, will not be eligible to participate in the grant application cycle.
e  All reporting must be compliant by 7/15.

Pump Testing: All rated fire pumps shall undergo annual pump tests to ensure proper function and
firefighter safety.

e  All annual pump tests shall be in accordance with current NFPA standards and the Insurance
Service Office (ISO) requirements.

e The Fire Chief’s e-signature on the application is an affirmation that the pump tests have been
completed and that three (3) years of pump test records exist and are on file for each
apparatus with a rated pump, with the exception of newly acquired apparatus.

o All records are subject to inspection upon request.

Hose Testing: All fire hose shall undergo annual hose tests to ensure proper function and firefighter

safety.
o All annual hose tests shall be in accordance with NFPA standards and the Insurance Service
Office (ISO) requirements.
e The Fire Chief’s e-signature on the application is an affirmation that hose testing for the
previous calendar year was completed, records exist and are on file for all hose.
e All records are subject to inspection upon request.




CRITICAL NEEDS

Departments may apply for only one project in one critical needs category listed below:

1.

Need that will clearly have significant impact on ISO Public Protection Classification

Water Supply/Distribution
e Storage tanks greater than or equal to 40,0000 gallons with a 250 gpm pump and hydrant with

6” piping.

Fire apparatus/equipment
e Apparatus that will have a clear impact on ISO
o Engines/Pumpers with a minimum 1000 gpm pump
o Pumper Tenders with a minimum 1000 gpm pump
o Aecrial Apparatus
o Service Companies

Personal Protective Equipment
e  Structural and/or Wildland
e SCBA and/or Air support systems (Compressor, fixed and mobile cascade systems)
e Decontamination Equipment- Bunker Gear and/or SCBA Extractors

Communications
e Radios compatible with 700 MHz

Facility Construction
o New Facility Construction
o Facility Improvement/Repairs




SCORING- 100 points possible

L.

Regular and Adequate Training (Up to 20 points):
e Training records for each member for year prior (July 1, 2023 to June 30, 2024)
e Total Hours Trained Per Person
o Attached records with rosters containing signatures (Electronic records or physical copies)

Financial Need (Up to 25 points):
e Clearly articulate the department’s financial picture to include debts and funding sources that
the organization has (Tax Base, Fire Fund, EMS Funds, Other Funding Sources)
o Explain the efforts that have been attempted to secure the funding requested.
o Explain the financial impact to the department if the grant is not awarded

Problem (Up to 20 points):
e Is the request a critical need identified in the grant?
e How will the request positively impact the operations of the department?

Benefit (Up to 10 points):
e What are the positive and negative impacts if awarded?
e Be specific

Consequences (Up to 10 points):
e What are the negative impacts if not awarded?
e Be specific

Completeness of Application (Up to 5 points)
e Overall grant request thoroughness
e (Clear picture across all areas of the grant request

Insurance Services Organization (ISO) Rating (Up to 10 points):
e ISO Rating will be added to the final averaged scoring
o Example- ISO 10 =10 pts, ISO 5 =5 pts



ADDITIONAL INFORMATION

1. Awards may be subject to audit and could result in forfeiture of funds and future grant consideration
if non-compliance is determined.

e Any grant awards deemed non-compliant will result in loss of opportunity for the upcoming
grant cycle.

2. All the information contained in the application is carefully reviewed and considered. In addition to
general information and data provided, thorough and clear narrative responses are critical to helping
reviewers understand the needs of the department relative to the request.

3. Apparatus purchased with grant funds must meet the current NFPA standards and will be inspected
for aceeptance.

4. Awards are contingent upon approval of specifications by the State Fire Marshal’s Office.

5. For apparatus applications, the department must have the capability to immediately house apparatus
properly. NFPA listed equipment may be included with the purchase of apparatus.

6. Preliminary project specifications, (i.e., scope of work, concept drawings, stipend policies) must be
submitted with the application. Applications submitted without preliminary project specifications will
not be considered. Applicants are encouraged to contact the SFMO for guidance on what is required
by NFPA or ISO prior to submitting.

7. Only apply for an amount that is necessary to aid in the completion of the project.

RANKING

After review by the Fire Support staff for compliance:

1.

2.

The valid applications will be submitted to the grant council.

Three councilors will be assigned to review and score approximately half of the total number of valid
applications.

A second group of three councilors will be assigned the remaining valid applications to review and
score.

The scoring will be reviewed by the full council and outliers will be reexamined (Greater than 25
point difference between any of the councilors)

The individual entity’s three raw scores will be merged and averaged.
The average scores will be added to that entity’s ISO rating for a final score.

The final scores will be used to determine the entity’s rank among the other applicants for
presentation to the council with input from the Fire Support staff.

In order of ranking, the application will then be considered for approval by the collective council.
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N gA INVOICE | BILLING INQUIRIES (8686) 286-1358
ACCOUNT NUMBER 3736744 :
PO Box 54308 TERMS NET 30
e Lexington, KY 40555-4430 INVOICE NUMBER 023808847
g INVOICE DATE 03/10/2023
= DUE DATE 04/09/2023
= SHIP VIA Customer Pickup
= PO# 23-00092
= Bllling Questions: AR@Galls.com
] SALES ORDER 23082614
F.0.B. Shipping Point Paﬂi’ of 1
683 1 MB 0,531 E0205 10317 D104676883235 52 Pg587019 0002:0002
h|lIll"”"”lllllhhl]I"I”hll"lll”ll!l”llll]llllllll'” SHIP TO: KEVIN NAPOLBONE
S TORRANCE CNTY SHERIFF DEPT ABQ - Albuquerque Retail
PO BOX 488 3204 Menaul Bivd NE
ESTANCIA NM 87016-0488
ALBUQUERQUE NM 87110
ITEM ITEM DESCRIPTION WHS QTY PRICE TOTAL’
SW726 BLKLGT 5.41 PERFORMANCE L/S POLO ABQ 1 61.41 61.41
SUBTOTAL: 61.41
SHIPPING! 0.00
TAX: 0.00
CREDITS/PREPAYMENTS: 0.00
TOTAL CHARGES CURRENT SHIPMENT: $61.41
To ensure proper payment apphcauun, please write yvur sccount number
on your check, and include the iport with your payment,
Garss
DUE DATE 04/08/2023
INVOICE DATE 03/10/2023 AMOUNT DUE $61.41
ACCOUNT NUMBER 3736744 INVOICE NUMBER 023808847
Bill To: Payable To:
TORRANCE CNTY SHERIFF DEPT GALLS, LLC
PO BOX 498 P.O. BOX 743626
LOS ANGELES, CA 90074-3626

ESTANCIA NM 87016-0498

1 000DO0373L744 0000023808847 O DODODORLYL gopooooEL4: M

0002:0002




. INVOICE | BILLING INQUIRIES (866) 286-1358
Sarrs
ACCOUNT NUMBER 3736744
TERMS NET 30
0 08
R Eexiﬁgéi?iY 40555-4430 INVOICE NUMBER 023910302
"_g"— INVOICE DATE 03/21/2023
= DUE DATE 04/20/2023
= SHIF VIA Customer Pickup
== PO # 23-00092
% Billing Questions: AR@Galls.com
= SALES ORDER 23182327
F.O.B. Shipping Point Page 1ofi
16711 M8 0.531 ED164X 10183 D10532509187 52 P601825 0001:0003
Prltpl it e g p B gl el SHIP TO: KEVIN NAPOLBONE
72¥%  TORRANGE CNTY SHERIFF DEPT ABQ - Albuquerque Retail
PO BOX 498 gZOi\ Menaul Blvd NE
M 87016-049 te
ESTANCIA NM 8701 8 ALBUQUERQUE NM 87110
ITEM ) ITEM DESCRIPTION ' WHS QY | PRICE TOTAL
SW724 BLK LGT 5.11 MENS PERFORMANCE S/5 POLO ABQ - 1 48,64 46,64
HB024 TDGN LXL 5.11 BOONIE HAT ABQ 1 30.80 30.80
SUBTOTAL: 77.44
SHIPPING: 0.00
TAX: 0.00
CREDITS/PREPAYMENTS: 0.00
TOTAL CHARGES CURRENT SHIPMENT: $77.44
To ensure proper payment appl[cauan, pleaso write your account number
an your check, and include the with your payment.
DUE DATE 04/20/2023
INVOICE DATE 03/21/2023 AMOUNT DUE $77.44
ACCOUNT NUMBER 3736744 INVOICE NUMBER 023910302
Bill To: Payable To:
TORRANCE CNTY SHERIFF DEPT GALLS, LLC
PO BOX 498 P.Q. BOX 743626

ESTANCIA NM 87016-0438 LOS ANGELES, CA 90074-3626

1} DDOO0O373L744 DOOODZ23910302 0 0ODOOO?744 0OODOD??4Y &

'001:0003




INVOICE

- Fawus

| BILLING INQUIRIES

(866) 286-1358

ACCOUNT NUMBER 3736744
TERMS NET 30
PO Box 54308
A Lexing;(on. KY 40555-4430 INVOICE NUMBER 023938628
g.-:' INVOICE DATE 03/23/2023
= DUE DATE 04/22/2023
= SHIP VIA Customer Pickup
= PO# 23-00092
= Billing Questions: AR@Galls.com
= SALES ORDER 23182327
F.0,B, Shipping Peint Page 10f 1
1671 1 MBD.531 E0184 10194 D10543681817 S2 P9601829 0002:0003
(gl el e e el SHIP TO: KEVIN NAPOLBONE
%4,!’ : TORRANCE CNTY SHERIFF DEPT ABQ - Albuquerque Retail
PO BOX 488 g?Oi Menaul Blvd NE
ESTANCIA NM 87018-0488 €
ALBUQUERQUE NM 87110
ITEM ITEM DESCRIPTION VWHs QY PRICE TOTAL
TRE09 TUN 38 32 5.11 STRYKE PANT W/FLEX TAC ABQ 1 72.16 72.16
SUBTOTAL: 72,16
SHIPPING: 0.00
TAX; 0.00
CREDITS/PREPAYMENTS: 0.00
TOTAL CHARGES CURRENT SHIPMENT: $72.16
To ensurs proper payment application, please writs your account number
on your check, and Inciuda the attached coupon with your payment.
DUE DATE 04/22/2023
INVOICE DATE 03/23/2023 AMOUNT DUE $72.16
ACGOUNT NUMBER 3736744 INVOICE NUMBER 023938628
Bill To: Payable To!
TORRANGCE CNTY SHERIFF DEPT GALLS, LLC
PO BOX 498 P.0. BOX 743626
LOS ANGELES, CA 980074-3626

ESTANCIA NM 87016-0498

1 00D0D373kL744 0DOOOO23934kL24 0 DO000OD721b 000000721k 2

0002:0003



3A INVOICE I BILLING INQUIRIES (866) 286-1358 ]
ACCOUNT NUMBER 3736744
TERMS NET 30
OB 30
i Eexing?oi? KYB 40555-4430 INVOICE NUMBER 023985794
g INVOICE DATE 03/28/2023
= DUE DATE 04/27/2023
== SHIP VIA Customer Pickup
== PO # 23-00092
E—— Billing Questions: AR@Galls.com
= SALES ORDER 23182327
F.0.B. Shipping Point nge Tof1
1871 1 MB0.531 E0154 0195 D10580731349 52 P9601828 6003:0003
L1 BT TG R R U TR U IEE R R SHIP TO: KEVIN NAPOLBONE
%¥EZ  TORRANCE CNTY SHERIFF DEPT ABQ - Albuquerque Retail
iy PO BOX 498 S%OiMenaul Blvd NE
ESTANCIA NM 87016-0498
A ALBUQUERQUE NM 87110
ITEM T STEM DESGRIPTION ‘wis | ary’ |  PRiGE TOTAL
SW726 BLK LGT 5.11 PERFORMANCE L/S POLO ABQ 1 60.72 60.72
SUBTOTAL: 60.72
SHIPPING: 0.00
TAX; 0.00
CREDITS/PREPAYMENTS: 0.00
TOTAL CHARGES CURRENT SHIPMENT: $60.72
To ensure proper paymsnt appllcalion plcase writa your account number
on your check, and Inclt with your payment.
DUE DATE 04/27/2023
INVOICE DATE 03/28/2023 AMOUNT DUE $60.72
ACCOUNT NUMBER 3736744 INVOICE NUMBER 023985724
Bill Te: Payable To:
GALLS, LLC

TORRANCE CNTY SHERIFF DEPT
PO BOX 498
ESTANCIA NM 87016-0498

0003:0003

P.0. BOX 743626

LOS ANGELES, CA 90074-3626

1 DDOD0O373L744 OO0GD0O23985794% 0 D0OOO0OOROYZ OOO0OOLO?Z 7













page: 1 PURCHASE ORDER

Ship To: 38026
TORRANCE COUNTY
PO BOX 48
205 8 NINTH STREET
FESTANCIZ NM 87016 0048
ADDRESS ALL CORRESPONDENCE TO: NOTICE: This order number must appear on all invoices and shipping
TORRANCE COUNTY contginers. Invoices are to be issued in DUPLICATE and CERTIFIED as
ATTN:ACCOUNTS PAYABLE follows: o
P.O. BOX 48 1 ertify that the above bill is correct and just and that no payment therefore
ESTANCIA, NEW MEXICO 87016 has been received, No state or local taxes included.
WWW.TORRANCECOUNTYNM.ORG 2 o By: ‘
UNIT QUANTITY ARTICLIIJ AND DESCR!PTION A ’ LINE ITEM EST. ACTUAL COST
27.00 25.00 TOURNIQUETS ” ff i ) 410-50-2222 675:00
1000.00 1.00 UNIFORM NEEDS . 401-50-2236 1000.00
JULY 2022 , ~

1675.00

TO BE PAID FROM:

VENDOR: 1862
GALLS LLC
P O BOX 71628
CHICAGO IL 60694 1628

>

PURCHASING AGENT SIGNATURE

SPURCHASEIORDERNO

DAT
7/11/22







GO

Search
Back to Shopping
ITEMS
UNIT PRICE UPDATE CART
QTyY
TOTAL PRICE
CHECKOUT
NDORTH AMERICAN RESCUE CAT
TOURNIQUET, GEN 7 - COMBAT
APPLICATION TOURNIQUET PRICING
ltermi: FA240 | Mig#: 30-0001 Savings: $74.75
Color: BLACK Subtotal: $675.00 (25)
$29:99
$27.00 COUPON OR PROMD
25 CODE
$675.00
Temporarily Out Of Stock, Ship As Soon As GA15 APPLY

Available. Estimated Ship Date 07/25/2022
Promo code applied

ADDTOLIST  EDITITEM  REMOVE
YOU MAY ALSO LIKE

BACK TO SHOPFING UPDATE CART

CHECKQUT

North American Rescue
Chest Seal




GALLS®
15" TACTICAL £0C BELT

$8.99

CHECROUT

HOPPE'S ®
PISTOL CLEANING KIT
ALL CALIBERS EXTRA LONG

$11.99

Eleven 10 Rigld TQ Case for
SOFT with TekLok Belt
Mount

5,11 Flex Tourniquet Pouch

Eleven 10 RIGID TQ Case
for SOFTT-W MOLLE (Plaln
Black)

Eleven 10 SWAT-T
Tournigust

North American Rescue CAT
Teurnlquet, GEN 7 - Combat
Appiication Tourniquet




UNDER ARMOLR®
MEN'S FREEDOM TEGH
SHORT SLEEVE SHIRT

525,00

GALLS ®
LED TACTICAL
FLASHLIGHT







CASIO®
MUBD RESIST
DIGITAL WATCH

£39.95

@N\U“? 851y o

s S KT,
HIHAT D6

STREAMLIGHT MICROSTREAM
LED PEN LIGHT

5231.899




GALLS CARBON FIBER
SWIVEL HANDCUFF KEY

Yok Hokd

57.50

RITEINTHE RAIN®
ALL WEATHER FIELD
INTERVIEW NOTEBOOK

5595

























Toby's Mid-Valley Doors
19707 Highway 314
Belen, NM 87002

(505) 864-0669
midvalleydoors@gmail.com

INVOICE

BILLTO
Torrance County Fire Department

PURCHASE ORDER
753 Salt Mission Trail

QTY DESCRIPTION

1 Garage Door Section/Panel Replaced-
20'2"x24" Model 3241 White
Bottom Panel
Special Stiles @ 49",97".145"193"
Double Hinge On Ends

SUBTOTAL
TAK
TOTAL

BALANCE DUE

FPage 1 of 1

INVOICE
DATE
TERMS

I][lRS

GARAGE [lmms E npmms —

20147
06/17/2024
Net 10

RATE

810.00

AMOUNT

810.00T

810.00
0.00
810.00

$810.00
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AKC PLUMBING

To: Richard lasperance
903 B N Fifth 5t
Estancia , NM 87016
505-315-5888

Noe Garcia HVAC Work
adjust and lubricate pulley in Roof top unit #7

check refrigerant levels in Roof top unit 45 it has a leak
recommended to be replace due to be R-22 unit .

Invoice

Date: July 8, 2024

invoice#00503

LIC# 383420

AKC PLUMBING LLC

11320 Malaguena Ln NE
Albuquerque NM, 87111
505-489-3529
akeplumbing14@gmail.com

ucleead

Thank you for your business!

560.00

Subtotal § 560.00
Sales Tax 8%
Total $ 604.45

11320 Malaguena Ln Albuquerque, NM 87111 akcplumbingl4@gmail.com 5054893529




with ug today

Estancia Valley Feed
and Supply

PO Box 1086
5906 STH STREET
ESTANCIA, NM 87616
505-384-522

TORR (0 MAINT

PO BOX 48
ESTANCIA, NM 27016
ACCOUNT # - 125
ITEM QTY SALE/REG EXT
046224073752 102 9.29 5.25
1669746 EACH

PEOT-290 COMP ANGLE VALVE
033561345856 2 00 8.92 BN
2379980 EACH

34505 RISER EXTENDT/Z (FIPXMI
§21449256315 1 6@ 11599 11.99
7615727 EACH

25631 PIPE THRD SEALANTHS 40

SUBTOTAL % 2312
TAX % Q.08

TOTAL $ 23 12

[ CHARGE 2312

PO # 24-00093

I AGREE TO PAY THE ABOVE TOTAL ACCORDING TC
THE POSTED TERMS AND CONDITIONS

SIGNATURE  Authorized Signer

EMPLOYEE  TERM INVH TIME DATE
12 19 3p53468 Bi:12 BI-Jul-24

Your receipt guarantees
your no-hassle-returo

ALL PURCHASES PETURNED
SUBJECT TO 107 RESIOCKING FEE

ICE

A




Harts Hardware
1411 Route 66 / PO Box 2459
Moriarty NM 87035
505-832-6833

Transactiond: A141562
Associate: APRIL
Date: 07/09/2024 Tima: 08:50;32 AW

Due Date: 08/15/2024
%% SALE #sx
PO: 24-00081
Bill To:
Customer # 33
TORRANCE COUNTY

PO BOX 43
ESTANCIA, NM 87016

PNTS PAPER JOINT TAPE 75-85590681

1.00 EACHR $2.79 N $2.74
1.75 PT JOINT COMPOUND PA-G144224

1.00 EACH @ $7.29 N $7.29
1/2 SHEETROCK ~ 7522782

1.00 EACH B $15.28 N $15.28

Subtotal: $25.37
TAX EXEMPT
TOTAL: $25.37

INVGICE: $25.37
CHANGE: $0.00

A Minimum Finance Charge of
$1.00 or 1.5% per month
applies to all past dus balances

Thank You!
No Returns after 30 days




Thanks for shopping
with us today

Estancia Valley Feed
! Thanks for shopping

and SUDDly i with us today ,
PO Box 1036 - Estancia Valley Feed

506 STH STREET
ESTANCIA, MM 87016 and SUDD l'y
505-284-5225 PO Box 1036
506 STH STREET

TORR €O MAINT. ESTANCIA, MM 87016

PO BOX 48 : 505-384-5225
STANCIA, NM 87016 '
ACCOUNT & ¢ 125 ©OTORR €O MAINT
. P.D BOX 48
ITEH OTY  SALE/REG EXT ? ESTANCIA, NM £7016
0457249395583 .08 11.99 11.69 | ACCOUNT # - 125
4732111 EACH :
SINK STRAINER ITEM a1y SALE/REG EXT
@14045217750 7.8 4273 iz .78
046224206637 100 10.59 1059 5080806 EACH
3445926 PACK TORCH SWIVEL ON DEMAND TRIGH
PP20663 SLIP JUINT SIRAP 1-1
046224205543 i 00 Z 59 Z.59 SUBTOTAL $ 42.79
8445264 SACK TAX % 0.00
PP2@QS54 PV{ EXTSN COUPL 1-1/ TOTAL $ 42 79
246224209865 1.00 4.59 4.59
6258107 EACH [ CHARGE 42 79
PP20906 FLNG TAILPIECEI-1/2X ‘
PO 4 24-00094
SUBTDTAL ¢ 2586 T AGREE TO PAY THE ABOVE TOTAL ACCORDING T0
TAX % @.00 THE POSTED TERMS AND COMDITIONS
TOTAL $ 29.86
(‘ e
— V4
| CHARGE 29.86] Y

g Dol

FO # 24-00089

I AGREE TO PAY THE ABOVE 10TAL ACCORDING T0
THE POSTED TERMS AND CONDITIONS

| SIGNATURE  Authorized Signef

ff"\ - - . EMPLOYEE TERM INVH TIME DATE

r‘} ) / 12 19 388533 @Z2:40 18-Jul-24
ri A 7

Ly Il /’Lmﬁf i

"{ Your receipt guarantees

|
! your no-hassle-return

SIGNATURE Authorized Signer
ALL PURCHASES RETURNED

SUBJECT TO 107% RESTOCKING FEE
Your receipt guarantees

your na-hassle-return

ALL PURCHASES 1L TURNED §
SUBJECT TO 10% RESTOCKING FEE

INVOIC

1B RERETIR L el A

EMPLOYEE ~ TERM INVA TIME DATE
12 19 386532 82:39 10-Jul-24






































































